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	Form 1. Fieldwork Notification
	



	1. PARTICIPANTS (Staff / Postgraduate / Honours / Undergraduate / Volunteer / Visitors) 

	 Names (Attach additional rows if necessary)                                                                                            
	 Position

          
	First Aid

Y / N
	 Contact No. 

 (M / AH)

	                                                               
	
	
	 

	                                                         
	
	
	 

	                                    
	
	
	

	  Sat Phone No.                          

	 External Supervisor, Site Location Property Manager(s)     Participating:    Yes       No   
 Organisation (e.g. NPWS, etc):                                                   Contact No.(s)

	 

	2. TYPE OF FIELDWORK (State Specific Target Taxa, Paleo, Geological Collection or Survey)

	 

	

	3. LOCATION OF FIELD SITE(S)
(Attach additional details, Grid References or Maps so you can be located in an emergency)

	 i)  
	iii)

	 ii)
	iv)

	

	4. Itinerary (Attach additional details if necessary e.g. duration dates for volunteers)

	 Date Of Departure: 
	 Time:

	 Date Of Return: 
	 Time:

	
	
	

	5. TRANSPORT   University vehicle Private vehicle    Hire vehicle  Other 
(Attach details if Hire vehicle or Other Organisation’s vehicle used. Provide Flight / Bus booking details)

	Vehicle: 
	Rego:
	 Colour: 

	

	6. CALL BACK PROCEDURE (Attach additional details if necessary)

	 Name:                                                           

 University      External      Private 
	 Contact No.
	 After hours No.

	 Contact Time / Date(s):

	

	7. FIELDWORK LEADER INFORMATION

	 Have you completed a Risk Assessment for this activity?
	Yes     No  

	 Have you attained appropriate permits, approval from land owners, etc?
	Yes     No  

	 Are all fieldwork participants adequately trained/experienced & fit to  

 conduct this work OR will they be under adequate supervision?
	Yes     No   

	

	 I have taken all appropriate measures to ensure that the proposed fieldwork will be  

 conducted in a safe and responsible manner.                      (Sign below)


	 (Fieldwork Leader / Academic Supervisor – for Undergraduates, volunteers, visitors)                                              Date:

	

	I authorise the above-mentioned fieldwork to take place.   (Sign below)


	 (Fieldwork Manager / Head of Department)                                                                                                                Date:

	8. Check List For All Trips Outside The Immediate Sydney Area Regardless Of Duration 

     Required for all off road and remote area field trips. 

    See the Fieldwork Manager for equipment and advice. 

	Emergency Food Rations. (Required)
	

	First Aid Kit. (Required)
	

	Torch & Matches. (Required)
	

	Flares. (Optional)
	

	Extra Warm Clothing. (Required)
	

	Equipment For Overnight Stranding. (Required)
	

	Maps. (Required)
	

	EPIRBS. (Optional)
	

	Sat Phone. (Optional)
	

	GSM Phone. (Required)
	

	GPS. (Optional)
	

	Vehicle Recovery Equipment Use of Winches & Snatchem Straps Requires formal training & experience. See Fieldwork Manager for advice.  

 
	

	1. Minimal: Tow Bar & Tongue, Spade, Snatchem Strap, Shackles, 

                    Drag Chain, Gloves, Chock Blocks, Jumper Leads, Tools.
	

	2. If Experienced: Hand Winch, Snatch Block, Winch Extension Strap,   

                                 Tree Protector Strap, Shackles.
	

	Other.

	

	

	

	

	


	9. Itinerary details For overnight and extended trips, list all accommodation contacts.

	 Date
	 Location
	 Accommodation (full contact details)
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