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	[bookmark: _Toc515536004]RFT DETAILS

	RFT Description
	Request for Tender for Species Expert Assessment Plans (SEAPs) Project

	Release Date
	Tuesday 20 April 2021

	Closing Time
	10:00am Canberra time on Monday 17 May 2021

	Offer Period
	Tenders will remain open for acceptance by the Department for a period of 6 months after the Closing Time

	Deadline for Submission of Tenderer Questions
	2:00pm Canberra time on Friday 7 May 2021

	Contact Officer
	Phone:  02 6275 9600
ExpertAssessmentPlans@environment.gov.au

	Lodgement of Tenders
	Via the Australian Government Tender System, AusTender, at https://www.tenders.gov.au.
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Tenderer's Checklist
Prior to submitting a Tender response, Tenderers should ensure that they have complied with the following requirements:
	Item
	Requirement
	Paragraph / Attachment
	

	1. [bookmark: _Ref515839135]
	The requirements for lodging a Tender via AusTender (www.tenders.gov.au)
	Paragraph 3
	

	2. 
	Completing the Tenderer's Details
	Paragraph 7.1(a) & Attachment 1 in Schedule 2
	

	3. 
	Completing the Tenderer’s Deed
	Paragraph 7.1(b) and Attachment 2 in Schedule 2.
	

	4. 
	Address each of the evaluation criteria specified in the table in paragraph 7.1(c) by completing the Tender Response Forms
	Paragraph 7.1(c) & Schedule 2
	

	5. 
	Comply with the Minimum Content and Format Requirements including:
	Paragraph 9.3
	

	
	(a)	The Tender must be written in English
	Paragraph 8.1(a) and paragraph 9.3
	

	
	(b)	All measurements including price must be expressed in Australian legal units of measurement
	Paragraph 8.1(b) and paragraph 9.3
	

	
	(c)	The Tender must include a completed and signed Tenderer’s Deed substantially in the form provided of Attachment 2: Tenderer’s Deed in Schedule 2. 
	Paragraph 7.1(b) and paragraph 9.3

	

	
	(d)     The Tender must include a completed Price Schedule substantially in the form provided at Attachment 6 Price Schedule in Schedule 2.
	Paragraph 9.3 and Attachment 6 in Schedule 2
	




[bookmark: _GoBack]
[bookmark: _Ref502838359][bookmark: _Toc515536005][bookmark: _Toc5636534][bookmark: _Toc69734199]Introduction
[bookmark: _Toc296104868][bookmark: _Toc248828625][bookmark: _Toc183591457][bookmark: _Toc114912348][bookmark: _Toc103658778][bookmark: _Toc87418295][bookmark: _Toc77137360][bookmark: _Toc65555942][bookmark: _Ref353542311]Invitation to Tender
The Department of Agriculture, Water and the Environment (the Department) invites Tenders for the provision of services to deliver Species Expert Assessment Plans (SEAPs) in accordance with this Request for Tender (RFT). 
Key requirements include:
Assessment of identified groups of species and/or ecological communities against Environment Protection and Biodiversity Conservation Act 1999 (EPBC Act) criteria for threatened listing status.
Delivery of conservation advices and listing assessments developed using  International Union for Conservation of Nature (IUCN) guidelines for species and Departmental guidelines for ecological communities (ECs), and Departmental conservation advice templates provided to meet EPBC Act requirements for review by the Threatened Species Scientific Committee (TSSC) and the provision of listing advice to the Minister for the Environment.
[bookmark: _Toc296104869][bookmark: _Ref243909986]Overview of requirements
0. Context
[bookmark: _Hlk67147600]The EPBC Act is the Australian Government’s principle piece of environment legislation, and protects Australia’s native species and ecological communities by providing for:
· Identification and listing of species and ecological communities as threatened
· Development of conservation advice and recovery plans for listed species and ecological communities
· Recognition of key threatening processes
· Where appropriate, reducing the impacts of key threatening processes through threat abatement plans.
The TSSC plays a critical role in the Australian Government’s protection of native species and ecological communities, and management of key threatening processes, by providing independent scientific advice to the Minister for the Environment. The TSSC was established under the EPBC Act, and their functions include advising the Minister in relation to:
· the amendment and updating of lists for threatened species, threatened ecological communities and key threatening processes
· making and adopting of recovery plans and threat abatement plans
· approving conservation advices
· other matters relating to the conservation of threatened native flora and fauna at the Minister’s request.
Background to this Request for Tender
0. The devastating bushfires that burnt more than 7.7 million hectares across southern and eastern Australia in 2019-20 severely impacted native wildlife and habitat. This created an urgent need for hundreds of species and ECs to be assessed against EPBC Act criteria for threatened listing status, so that:
· The recovery and future resilience of fire-affected species and ecological communities is supported by statutory protection commensurate with their post-fire status, and
· EPBC Act lists are as current and accurate as possible, helping with environmental resilience and preparedness for future fire events.
As part of the Australian Government’s bushfire response the Department is going to market to engage Service Providers to deliver a number of SEAPs on groups of fire-affected and non-fire affected species or ECs. This will enable hundreds of species and ECs to be assessed against EPBC Act criteria for threatened listing status in a short time period, to improve the currency of EPBC Act lists as quickly as possible.
Successful Service Providers are required to deliver high quality listing assessments and conservation advices that meet EPBC Act requirements for review by the TSSC and advice to the Minister for the Environment for all species and ECs identified during the project as warranting listing changes.
SEAP groups are based on a taxonomic grouping or geographic region. There are nine groups as part of this tender. The groups are:
· [bookmark: _Hlk68115773]Plants Group 1: Non NSW endemics and species across states (Attachment A);
· Plants Group 2: NSW endemics north (Attachment B); 
· Plants Group 3: NSW endemics south (Attachment C);
· Lizards and snakes (Attachment D);
· Freshwater fish (Attachment E);
· Freshwater turtles (Attachment F);
· Frogs (Attachment G); 
· Terrestrial mammals (Attachment H); and
· Rainforests and wet forests of south-east Australia (Attachment I).
Tenderers may bid for one or more of the groups (with individual bids for each group) and each Successful Tenderer will be separately contracted to the Department.
Summary of Services
[bookmark: _Hlk67296096]For species and EC SEAPs, the delivery of the Project will be divided into three stages:
Stage One - Preliminary assessment, agreement of Listing Assessment Sequencing Plan and delivery of pilot conservation advices: A preliminary assessment of all species in the Initial Species List (pending changes agreed in consultation with the Department) to determine indicative listing outcomes, and prioritise assessments into tranches based on the prioritisation principles provided. Listing Assessment Sequencing Plan to be agreed in consultation with Department, the TSSC, and other stakeholders. 
Three pilot conservation advices and listing assessments to be developed as part of Stage One of the species SEAPs to enable iterative development in consultation with the Department and the TSSC to ensure the Service Provider is well placed to deliver a full suite of conservation advices and listing assessments that meet EPBC Act listing requirements. 
For the ECs SEAP based on the IBRA regions classify rainforests and wet forests of SE Australia into discrete ecological communities, provide indicative listing outcomes and draft a Listing Assessment Sequencing Plan.
Stage Two - Development of listing assessments and conservation advices in agreed tranches: Using the provided conservation advice template and guidance, Service Provider(s) to complete EPBC Act / Common Assessment Method (CAM) compliant conservation advices with included listing assessments for species in tranches as agreed in the final Listing Assessment Sequencing Plan. Any fieldwork likely required at this step should be identified in the tender response. 
For the ECs SEAP Service Provider(s) to plan and conduct a workshop or workshops to refine the description and assessment for each candidate EC, and draft EC listing assessments and conservation advices for provision to the TSSC.

Service Provider to iteratively amend conservation advices for all SEAPs based on feedback provided. Data to be provided to the Department as outlined in the Statement of Requirements.
Stage Three - Project finalisation: Deliver final report to the Department for publication on the Department's website and ensure all data has been stored, shared and provided according to Data Requirements outlined in the Statement of Requirements.
The requirement for the Services is set out in Statement of Requirement at Schedule 1 of this RFT.
[bookmark: _Toc296104870]Timeframe
0. The Agreement for the Services is expected to commence in June 2021 and conclude in June 2022. 
The following are indicative dates for the procurement:
	[bookmark: _Hlk68115916]Activity
	Indicative Date

	Contracting

	Negotiate and sign Agreement
	June 2021

	Inception meeting to finalise initial species / IBRA region lists, pilot preliminary assessments, species for 3 pilot conservation advices.
	June 2021

	Stage One – Preliminary Assessment, agreement of Listing Assessment Sequencing Plan and delivery of pilot conservation advices

	Indigenous Engagement Plan submitted
	June – August 2021

	Species SEAPs: based on species lists provide indicative listing outcomes and draft a Listing Assessment Sequencing Plan. Complete pilot conservation advices for review.
	June – September 2021

	ECs SEAP: based on the IBRA regions classify rainforests and wet forests of SE Australia into discrete ecological communities, provide indicative listing outcomes and draft a Listing Assessment Sequencing Plan 
	June – November 2021

	Species SEAPs: conduct a workshop to agree to the final Listing Assessment Sequencing Plan
	By September 2021

	ECs SEAP: agree with the Department on the EC Listing Assessment Sequencing Plan
	By November 2021

	Stage Two – Development of Listing assessments and conservation advices in agreed tranches

	Species SEAPs: high quality species listing assessments and conservation advices provided to the Department in agreed tranches
	September 2021 – June 2022

	[bookmark: _Hlk68116333]ECs SEAP: plan and conduct a workshop or workshops to refine the description and assessment for each candidate EC
	December 2021 – June 2022

	ECs SEAP: draft high quality EC listing assessments and conservation advices for provision to the TSSC
	December 2021 – June 2022

	Stage Three – Project Finalisation

	Ensure all data requirements have been met, and a final report provided to the Department
	June 2022


[bookmark: _Ref176669053]

Any resultant Agreement may require the supply of the Services to the Department’s portfolio agencies, being:
Australian Fisheries Management Authority 
Bureau of Meteorology  
Great Barrier Reef Marine Park Authority  
Australian Pesticides and Veterinary Medicines Authority (APVMA) 
Cotton Research and Development Corporation  
Director of National Parks  
Fisheries Research and Development Corporation  
Grains Research and Development Corporation  
Murray-Darling Basin Authority  
Regional Investment Corporation 
Rural Industries Research and Development Corporation 
Sydney Harbour Federation Trust 
Wine Australia
Any resultant Agreement may require the supply of the Services to other Commonwealth departments and agencies.
[bookmark: _Toc296104871][bookmark: _Toc248828626][bookmark: _Toc183591458][bookmark: _Ref498953049][bookmark: _Ref135891475]Key terms
0. [bookmark: _Ref243909988]In this RFT, capitalised terms have the following meanings:
	Agreement
	The draft Agreement set out in Schedule 3.

	Closing Time
	10:00am Canberra time on Monday 17 May 2021

	Conditions for Participation 
	the conditions for participation (if any) set out in paragraph 0.

	Contact Officer
	Phone: 02 6275 9600 ExpertAssessmentPlans@environment.gov.au

	Deadline for Submission of Tenderers’ Questions
	2:00pm Canberra time on Friday 7 May 2021

	Department
	the Commonwealth of Australia as represented by the Department of Agriculture, Water and the Environment.

	Essential Requirements
	the essential requirements referred to in paragraph 9.5(a).

	Illegal Worker 
	a person who:
(a) has unlawfully entered and remains in Australia;
(b) has lawfully entered Australia, but remains in Australia after his or her visa has expired; or
(c) is working in breach of his or her visa conditions.

	Minimum Content and Format Requirements
	the minimum content and format requirements (if any) set out in paragraph 9.3(a).

	Offer Period
	6 months after the Closing Time.

	Statement of Requirement
	the document set out in Schedule 2.

	Services
	the services set out in the Schedule 1: Statement of Requirement.

	Service Provider
	Any successful tenderer contracted to the Department to provide the services

	Tender
	any tender submitted in response to this RFT.

	Tender Response Forms
	the Tender Response Forms set out in Schedule 2. 

	Tenderer
	any person or entity which submits a Tender or, where the context requires, is proposing to submit a Tender.

	WHS Laws
	any and all applicable work health and safety, dangerous goods, electricity safety or environmental protection related legislation including the Work Health and Safety Act 2011 (Cth) or equivalent State or Territory Laws, together with associated regulations, that are relevant to the Services and the safe manner in which they would be provided or supplied.


[bookmark: _Toc296104872][bookmark: _Toc248828627][bookmark: _Toc183591459]Form of Agreement and definitions
0. [bookmark: _Ref82335067]The Department proposes to enter into an arrangement with the successful Tenderer substantially in the form of the Draft Agreement.
Unless defined differently in paragraph 1.4, terms defined in the Draft Agreement have the same meaning when used in this RFT.
Interpretation and precedence
If any part of this RFT conflicts with another part, the part higher in the following list will take precedence:
0. paragraphs 1 to 11 inclusive of this RFT (RFT Details);
(e) Schedule 3 (Draft Agreement);
(f) Schedule 1 (Statement of Requirement).
[bookmark: _Toc504241323][bookmark: _Toc504241383][bookmark: _Toc504376159][bookmark: _Toc504241324][bookmark: _Toc504241384][bookmark: _Toc504376160][bookmark: _Toc504241325][bookmark: _Toc504241385][bookmark: _Toc504376161][bookmark: _Toc504241326][bookmark: _Toc504241386][bookmark: _Toc504376162][bookmark: _Ref176232730][bookmark: _Toc296104874][bookmark: _Ref265596776][bookmark: _Toc248828629][bookmark: _AGSRef10545265][bookmark: _Toc183591461][bookmark: _Ref183515771][bookmark: _Toc515536006][bookmark: _Toc5636535][bookmark: _Toc69734200][bookmark: _Toc51390196]Obtaining RFT documentation
[bookmark: _Toc296104875][bookmark: _Ref265666288][bookmark: _AGSRef8989655][bookmark: _Toc248828630][bookmark: _Toc183591462][bookmark: _Toc114912352][bookmark: _Toc103658782][bookmark: _Toc87418298][bookmark: _Toc77137364][bookmark: _Toc65555946][bookmark: _Ref52096278][bookmark: _Toc51390200]AusTender, the Australian Government Tender system
0. AusTender is the Australian Government's procurement information system. Access to and use of AusTender is subject to terms and conditions. In participating in this RFT process, Tenderers must comply with those terms and conditions and any applicable instructions, processes, procedures and recommendations as advised on AusTender at https://www.tenders.gov.au.
All queries and requests for technical or operational support should be directed to:
AusTender Help Desk
Telephone:  1300 651 698
Email:  Tenders@finance.gov.au
The AusTender Help Desk is available between 9am and 5pm, Monday to Friday (excluding ACT and national public holidays).
[bookmark: _Toc296104876][bookmark: _Toc248828633][bookmark: _Toc183591465]Industry briefing 
0. There is no industry briefing for this Tender.
[bookmark: _Toc296104877][bookmark: _Ref265596792][bookmark: _Toc248828634][bookmark: _AGSRef33169442][bookmark: _Toc183591466][bookmark: _Ref326823437][bookmark: _Ref326846002][bookmark: _Toc515536007][bookmark: _Toc5636536][bookmark: _Toc69734201]Lodging Tenders
[bookmark: _AGSRef16987347][bookmark: _AGSRef38201069][bookmark: _Toc114912353][bookmark: _Toc103658783][bookmark: _Hlk38236895]Selling to the Australian Government
0. [bookmark: _Ref38235242]Non-corporate Commonwealth entities, such as this Department, must follow some specific rules to ensure the process is open, honest and fair and provides value for money.
An understanding of the buying behaviour of the Australian Government, the rules it must follow, and the responsibilities it has during each stage of the buying process may assist you in targeting your tender.
For additional guidance, please refer to the Department of Finance website, Selling to the Australian Government.
[bookmark: _Toc296104881][bookmark: _Toc248828646][bookmark: _Toc183591478][bookmark: _Toc114912356][bookmark: _Toc103658786][bookmark: _Toc87418301][bookmark: _Toc77137367][bookmark: _Toc65555949]Electronic lodgement
0. [bookmark: _AGSRef64782118]Tenders must be lodged electronically via the Australian Government Tender System, AusTender, at https://www.tenders.gov.au before the Closing Time and in accordance with the Tender lodgement procedures set out in this paragraph 3.1(a) and on AusTender.
Where there is any inconsistency between the Tender lodgement procedures set out on AusTender and those set out in this RFT, this RFT will prevail.
Tenders lodged by any other means, including by hand, facsimile or email, will not be considered.
[bookmark: _Toc280183774][bookmark: _Toc248828639][bookmark: _Toc183591471]Tender closing time and date
0. Tenders must be lodged before the Closing Time.
The time displayed on AusTender is deemed to be the correct time and will be the means by which the Department will determine whether a Tender has been lodged by the Closing Time.
The judgement of the Department as to the time a Tender has been lodged will be final.
The Department may extend the Closing Time and will issue an addendum notifying any decision to extend.
It is the responsibility of Tenderers to ensure that their infrastructure including operating system and browser revision levels meet the minimum standards as defined on AusTender. Neither the Department nor the Commonwealth take any responsibility for any problems arising from Tenderers’ infrastructure and/or internet connectivity.
[bookmark: _Toc280183775][bookmark: _Toc248828640][bookmark: _AGSRef67617589][bookmark: _Toc183591472][bookmark: _Ref176149284][bookmark: _Ref326845888]Preparing to lodge a Tender
0. In submitting their Tenders electronically, Tenderers warrant that they have taken reasonable steps to ensure that Tender response files are free of viruses, worms or other disabling features which may affect the AusTender and/or the Department computing environment. Tenders found to contain viruses, worms or other disabling features may be excluded from the evaluation process.
Tenderers must lodge their Tender in accordance with the requirements set out in this paragraph 3.4 for file format/s, naming conventions and file sizes. Failure to comply with any or all of these requirements may result in the Tender not uploading successfully and/or may eliminate the Tender from consideration.
The Department will accept Tenders lodged in Microsoft Word 2000 (or above), Microsoft Excel 2013 (or above) or PDF format.
The Tender file name/s:
should incorporate the Tenderer’s company name;
should reflect the various parts of the Tender they represent, where the Tender comprises multiple files;
must not contain \ / : * ? " < > | & characters; and
must not exceed 100 characters.
Tender files:
[bookmark: _AGSRef23528224]should not exceed a combined file size of 5 megabytes per upload;
should be uploaded from a high level directory on a Tenderer’s desktop, so as not to impede the upload process; and
should be zipped (compressed) together for transmission to AusTender.
AusTender will accept up to a maximum of five files in any one upload of a Tender. Each upload should not exceed the combined file size limit of 5 megabytes. If an upload would otherwise exceed 5 megabytes, Tenderers should either:
transmit the Tender files as a compressed (zip) file not exceeding 5 megabytes; and/or
lodge the Tender in multiple uploads ensuring that each upload does not exceed 5 megabytes and clearly identify each upload as part of the Tender.
If a Tender consists of multiple uploads, due to the number of files or file size, Tenderers should ensure that transmission of all files is completed before the Closing Time.
Tenders must be completely self-contained. No hyperlinked or other material may be incorporated by reference.
[bookmark: _Toc280183776][bookmark: _Toc248828641][bookmark: _Toc183591473]Scanned or imaged material, including Statutory Declarations
0. Scanned images of signed and/or initialled pages within the Tender, including Statutory Declarations and Deeds of Confidentiality, where they are required, are permitted so long as the total file size does not exceed the 5 megabyte limit.  The use of scanned or imaged material, where it expands the Tender file size beyond the 5 megabyte limit per upload, is prohibited. Such material may be provided separately via CD-ROM to the Contact Officer at the address specified, provided they are received prior to the Closing Time.
In the event that clarification of a lodged Tender is required, Tenderers may be required to courier or security post the originals of the signature and/or initialled pages to the Department addressed to the Contact Officer at the address specified.
[bookmark: OLE_LINK2][bookmark: _Ref38237827]Lodgement process
0. Before submitting their Tender, Tenderers must:
(i) ensure their technology platform meets the minimum requirements identified on AusTender;
(ii) refer to AusTender’s Help guidance, if required, on uploading Tenders;
(iii) take all steps to ensure that the Tender is free from anything that might reasonably affect useability or the security or operations of AusTender and/or the Department computing environment;
(iv) ensure that the Tender does not contain macros, script or executable code of any kind unless that specific material has previously been approved in writing by the Department; and
(v) ensure that the Tender complies with all file type, format, naming conventions, size limitations or other requirements specified in paragraph 3.3 or otherwise advised by the Department or required by AusTender.
(o) [bookmark: _Ref38236758]Tenderers must allow sufficient time for Tender lodgement, including time that may be required for any problem analysis and resolution, prior to the Closing Time.
(p) Tenderers should be aware that holding the AusTender “Lodge a Response” website page open in their web browser will not hold the electronic Tender box open beyond the Closing Time. An error message will be issued if the lodgement process is attempted after the Closing Time.
(q) Tenders lodged through AusTender will be deemed to be authorised by the Tenderer.
(r) [bookmark: _Ref38237869]If Tenderers have any problem in accessing the AusTender website or uploading a Tender they must contact the Department via the Contact Officer or the AusTender Help Desk prior to the Closing Time. Failure to do so will exclude a Tender from consideration.
[bookmark: _Toc280183778][bookmark: _Toc248828643][bookmark: _Toc183591475][bookmark: _Ref326822872]Late Tenders, Incomplete Tenders and corrupted files
0. Any attempt to lodge a Tender after the Closing Time will not be permitted by AusTender. Such a Tender will be deemed to be a Late Tender.
0. [bookmark: _Ref176149418][bookmark: _Ref326917696]The Department adheres strictly to the Commonwealth policy on Tender lodgement relating to a common closing time for lodgement of Tenders. Tenders which are not properly submitted before the Closing Time (Late Tenders) will not be accepted unless the Department determines, in its sole discretion, that Tender lodgement is late as a consequence of mishandling by the Commonwealth.
Where a Tender lodgement consists of multiple uploads, due to the number and/or size of the files, Tenderers must ensure that transmission of all files is completed and receipted before the Closing Time and paragraph 1.1(b) will only apply to the final upload.
Incomplete Tenders, including those with electronic files that cannot be read or decrypted, Tenders which the Department believes to potentially contain any virus, malicious code or anything else that might compromise the integrity or security of AusTender and/or the Department’s computing environment, will be excluded from evaluation.
[bookmark: _Toc280183779][bookmark: _Toc248828644][bookmark: _Toc183591476]Proof of lodgement
0. When a Tender lodgement has successfully completed through AusTender, an official receipt will be provided on screen. The on-screen receipt will record the time and date the Tender was received by AusTender and will be conclusive evidence of successful lodgement of a Tender. It is essential that Tenderers save and print this receipt as proof of lodgement. A separate email confirming receipt of the Tender will also be automatically dispatched to the email address provided by the Tenderer as the registered user, the details of which were recorded at login.
Failure to receive a receipt means that lodgement has not completed successfully. Where no receipt has been issued by AusTender, the attempted lodgement will be deemed to have been unsuccessful. Tenderers should refer to paragraphs 3.6(b) to 3.6(e).
[bookmark: _Toc280183780][bookmark: _Ref265666303][bookmark: _Toc248828645][bookmark: _Toc183591477]AusTender security
0. Tenderers acknowledge that although the Commonwealth has implemented the security measures described on AusTender, the Commonwealth does not warrant that unauthorised access to information and data transmitted via the Internet will not occur.
Tenderers acknowledge that:
lodgement of their Tender on time and in accordance with this RFT is entirely their responsibility; and
the Commonwealth will not be liable for any loss, damage, costs or expenses incurred by Tenderers or any other person if, for any reason, a Tender or any other material or communication relevant to this RFT, is not received on time, is corrupted or altered or otherwise is not received as sent, cannot be read or decrypted, or has its security or integrity compromised.
[bookmark: _Toc515536008][bookmark: _Toc5636537][bookmark: _Toc69734202]Additional information and variations to the RFT documentation
[bookmark: _Toc296104882][bookmark: _Toc248828647][bookmark: _Toc183591479]Requests for additional information
0. Requests by Tenderers for further information in relation to this RFT must be directed in writing to the Contact Officer by the Deadline for Submission of Tenderers’ Questions.
[bookmark: _Ref535673969][bookmark: _Ref408977003][bookmark: _Ref418769101][bookmark: _Ref414205733][bookmark: _Ref85014253][bookmark: _Ref484249963][bookmark: _Ref466019538]Subject to paragraph 7.5, the only point of contact for all matters relating to this RFT and the RFT process is the Contact Officer.
[bookmark: _Ref177190833]The Department will determine what, if any, response should be given to a Tenderer question. The Department may circulate Tenderer questions and the Department’s response to those questions to all other Tenderers without disclosing the source of the questions or revealing any confidential information of a Tenderer.  Tenderers should identify in their question what, if any, information in the question the Tenderer considers is confidential. Inappropriate identification of information as confidential will be considered by the Department when determining what, if any, response will be given.
[bookmark: _Toc114912357][bookmark: _Toc103658787][bookmark: _Toc87418302][bookmark: _Toc77137368][bookmark: _Toc65555950][bookmark: _Ref52096369]If a Tenderer believes they have found a discrepancy, error, ambiguity, inconsistency or omission in this RFT or any other information given or made available by the Department, the Tenderer should promptly notify the Contact Officer setting out the error in sufficient detail so that the Department may take the corrective action, if any, it considers appropriate.
[bookmark: _Toc248828648][bookmark: _Toc183591480][bookmark: _Ref176152392][bookmark: _Toc296104883]Variation of the RFT 
(a) [bookmark: _AGSRef76072359][bookmark: _AGSRef1401764][bookmark: _Ref51748349][bookmark: _AGSRef12824988]The Department may amend this RFT or vary or suspend the RFT process at any time. 
(b) [bookmark: _Ref85294755]In the event that the Department amends the RFT or the conditions of tender, it will make reasonable efforts to inform Tenderers who have downloaded the RFT. All information and notices relating to the RFT (including amendments to RFT or conditions of tender) will be posted on the relevant approach to market page on AusTender as an addendum where applicable. 
(c) The Tenderer is responsible for logging in to AusTender to regularly check the AusTender website for any updates and downloading the relevant RFT documentation and addenda for the RFT if it is interested in providing a Tender Response (see https://www.tenders.gov.au).
[bookmark: _Toc248828649][bookmark: _Toc183591481][bookmark: _Ref176672868][bookmark: _Toc114912358][bookmark: _Toc103658788][bookmark: _Toc296104884][bookmark: _Ref38237990][bookmark: _Ref38238047][bookmark: _Ref38238071][bookmark: _Ref38238105][bookmark: _Ref38238127]Termination of the RFT
0. [bookmark: _Ref326918097][bookmark: _Ref195416990]If the Department determines that none of the Tenders submitted represents value for money or that it is otherwise in the public interest to do so, the Department may terminate this RFT process at any time and:
(i) not proceed with the procurement of the Services; 
(ii) negotiate with any person or organisation that is not a Tenderer; or
(iii) enter into an agreement or binding relationship outside of this RFT process. 
[bookmark: _AGSRef48047471][bookmark: _Ref195416967][bookmark: _Toc183591482][bookmark: _Toc114912359][bookmark: _Toc103658789][bookmark: _Toc87418303][bookmark: _Toc77137369][bookmark: _Toc65555951]Without limiting paragraph 4.3(a), Tenderers should note that it is Commonwealth policy to establish coordinated procurement contracting arrangements for the acquisition of certain goods and services by Commonwealth entities.
[bookmark: _Ref195416976][bookmark: _Ref326918172]It is possible that the procurement of some or all of the Services may become subject to a coordinated procurement contracting arrangement:
[bookmark: _Ref195417031]before the Closing Time – in which case the Department may discontinue this RFT process or remove all or part of the Services from the scope of this RFT process;
[bookmark: _Ref195417056]after the Closing Time but before an Agreement is signed by the Commonwealth with the successful Tenderer(s) – in which case the Department may discontinue this RFT process or remove all or part of the Services from the scope of this RFT process and the relevant Agreement; or 
[bookmark: _Ref195417074]during the period of any Agreement entered into as a result of this RFT – in which case the Department may exercise its rights under the Agreement to terminate or reduce it for convenience or, in the case of a Deed of Standing Offer (Deed), cease placing orders under that Deed.
[bookmark: _Toc515536009][bookmark: _Toc5636538][bookmark: _Toc69734203]Correcting, altering and clarifying Tenders
[bookmark: _Toc296104885][bookmark: _Toc248828650]Alterations and correcting errors
0. [bookmark: _Toc87418305][bookmark: _Toc77137371][bookmark: _Toc65555953][bookmark: _Ref51748422]Should a Tenderer become aware of any discrepancy, error or omission in its submitted Tender prior to the Closing Time, and wish to lodge a correction or supply additional information, the corrected material or additional information must be supplied in writing and lodged in the same manner as the Tender.
No correcting material or additional information submitted after the Closing Time will be accepted or considered, unless that information is specifically requested by the Department under paragraphs 5.2, 5.3, 9.6 or otherwise in accordance with this RFT.
[bookmark: _Ref498095316]Unintentional errors of form 
0. [bookmark: _Ref92696558]If the Department considers that there are unintentional errors of form in a Tender, the Department may request the Tenderer to correct or clarify the error, but will not permit any material alteration or addition to the Tender.
Where the Department considers that such corrections would introduce unfairness into the evaluation process, the corrections will not be admitted for evaluation.
[bookmark: _Ref498095321]Clarification of Tenders
0. After the Closing Time, the Department may seek clarification on any matter from any Tenderer.
The Department may require a Tenderer to submit additional information to allow further consideration of its Tender.
Tenderers should:
respond to any request for clarification within the time period and in the format specified by the Department;
ensure that clarifying information provided answers the Department’s enquiry and is consistent with the Tender submitted by the Tenderer; and
not seek to materially alter any aspect of their Tender.
Where the Department considers that such clarification or additional information would introduce unfairness into the evaluation process, it will not be admitted for evaluation.
[bookmark: _Toc296104886][bookmark: _Toc248828651][bookmark: _Toc183591483][bookmark: _Toc515536010][bookmark: _Toc5636539][bookmark: _Toc69734204][bookmark: _Toc114912362][bookmark: _AGSRef75068771][bookmark: _Toc103658792][bookmark: _Toc87418306][bookmark: _Toc77137372][bookmark: _Toc65555954]Information management
[bookmark: _Toc296104887][bookmark: _Toc248828652][bookmark: _Toc183591484][bookmark: _Ref183516174]Department’s confidential information
0. [bookmark: _AGSRef70903789]Tenderers should not and should ensure that their employees, agents or subcontractors do not, either directly or indirectly record, divulge or communicate to any person any confidential information concerning the affairs of the Department, the Commonwealth or a third party acquired or obtained in the course of preparing a Tender, or any documents, data or information provided by the Department and which the Department indicates to Tenderers is confidential or which Tenderers know or ought reasonably to know is confidential.
The Department may require that all written information (whether confidential or otherwise and without regard to the type of media on which such information was provided to Tenderers) provided to Tenderers (and all copies of such information made by Tenderers) be:
returned to the Department - in which case Tenderers will be required to promptly return all such information to the address identified by the Department; or
destroyed by Tenderers - in which case Tenderers will be required to promptly destroy all such information and provide the Department with written certification that the information has been destroyed.
[bookmark: _Ref220471274]The Department may exclude from further consideration any Tender lodged by a Tenderer who has engaged in any behaviour contrary to paragraph 6.1.
[bookmark: _Toc296104888][bookmark: _Toc248828653][bookmark: _Toc183591485][bookmark: _Ref176256729][bookmark: _Ref176234933][bookmark: _Toc114912363][bookmark: _Toc103658793][bookmark: _Toc87418307][bookmark: _Toc77137373][bookmark: _Toc65555955][bookmark: _Ref38238172][bookmark: _Ref38238194]Tenderers’ confidential information 
0. [bookmark: _AGSRef27294236][bookmark: _AGSRef4535275][bookmark: _AGSRef67364668]Subject to paragraphs 6.2(b) and 6.2(c), the Department will treat as confidential all Tenders submitted by Tenderers in connection with this RFT. 
[bookmark: _AGSRef91096431][bookmark: _Ref183517280]The Department will not be taken to have breached any obligation to keep information provided by Tenderers confidential to the extent that the information:
is disclosed by the Department to its advisers, officers, employees or subcontractors solely in order to conduct the RFT process or to prepare and manage any resultant Agreement;
is disclosed to the Department’s internal management personnel, solely to enable effective management or auditing of the RFT process;
is disclosed by the Department to the responsible Minister;
is disclosed by the Department in response to a request by a House or a Committee of the Parliament of the Commonwealth of Australia;
is shared by the Department within the Department’s organisation, or with another Commonwealth department or agency, where this serves the Commonwealth’s legitimate interests;
is authorised or required by law to be disclosed; 
is in the public domain otherwise than due to a breach of the relevant obligations of confidentiality; or
is disclosed with the written consent of the Tenderer.
[bookmark: _Ref38238213][bookmark: _AGSRef40184205][bookmark: _AGSRef10636967][bookmark: _AGSRef53387308]Once an Agreement is entered into with the successful Tenderer(s), the successful Tenderer(s)'s Tender(s) will not necessarily be treated as confidential.  Tenderers should clearly identify in their Tender response the information that they consider should be protected as confidential information should a contract be entered into with them.  The Department will only consider a request for confidentiality where:
the information to be protected is identified in specific rather than global terms;
the information is by its nature confidential; and
disclosure would cause detriment to the parties concerned.
[bookmark: _Toc296104889][bookmark: _Toc248828654][bookmark: _Toc183591486][bookmark: _Toc114912370][bookmark: _Toc103658800][bookmark: _Toc87418313][bookmark: _Toc77137379][bookmark: _Toc65555961]Disclosure of information
0. The Freedom of Information Act 1982 (FOI Act) gives members of the public rights of access to documents in the possession of Commonwealth departments and agencies. The FOI Act extends as far as possible the right of the Australian community to access information (generally documents) in the possession of those departments and agencies. This right is limited only by exceptions and exemptions necessary for the protection of essential public interests and protection of the private and business affairs of persons in respect of whom information is collected and held by those departments and agencies. 
All sensitive business information or confidential data which a Tenderer provides in its tender and considers should be exempt from disclosure under the FOI Act should be clearly indicated in the Tenderer's Tender.
Use of Tender documents
0. [bookmark: _AGSRef91937708][bookmark: _AGSRef36401867]All Tenders become the property of the Department upon submission.
Despite paragraph 6.4(a) and without prejudice to anything agreed in any subsequent Agreement, ownership of intellectual property in the information contained in a Tender remains unchanged.
Tenderers agree that the Department may use any material contained in a Tender, or otherwise provided by the Tenderer, for the purposes of the RFT process and the preparation and management of any resultant Agreement.
[bookmark: _Toc296104893][bookmark: _AGSRef3095060][bookmark: _Toc248828659][bookmark: _Toc183591491][bookmark: _Toc114912373][bookmark: _AGSRef1875835][bookmark: _Toc103658803][bookmark: _Toc87418315][bookmark: _Toc77137381][bookmark: _Toc65555963][bookmark: _Toc51390206][bookmark: _Toc515536011][bookmark: _Ref515836235][bookmark: _Toc5636540][bookmark: _Toc69734205]Matters concerning Tender response
[bookmark: _Toc296104894][bookmark: _Toc248828660][bookmark: _Toc183591492][bookmark: _Ref176238390][bookmark: _Ref502843204][bookmark: _Hlk67240639][bookmark: _Toc114912374][bookmark: _AGSRef7395333][bookmark: _AGSRef75368809][bookmark: _Toc103658804][bookmark: _Toc87418316][bookmark: _Toc77137382][bookmark: _AGSRef69511550][bookmark: _AGSRef82980161][bookmark: _Toc65555964]Tender response requirements
0. [bookmark: _Ref326846077][bookmark: _AGSRef83273017][bookmark: _AGSRef59609454][bookmark: _AGSRef28448027]Tenderers should provide their details by completing the form at Attachment 1 in Schedule 2. 
[bookmark: _Ref326927705]Tenderers must complete and execute the Attachment 2 in Schedule 2.
[bookmark: _AGSRef81466394][bookmark: _AGSRef56100928]Tenderers should address each of the evaluation criteria specified in the table below by completing the Tender Response Forms contained in Schedule 2.  Tenderers may include additional information in their Tenders; however the Tenderer’s response to each of the Tender Response Forms will form the basis of the evaluation. Each Tender Response Form should commence on a new page.
Evaluation Criteria
	Evaluation Criterion
	Required Information
	Matters for tender consideration
	RFT Attachment
	Weighting

	1. Services delivery methodology:
Proposal to develop listing assessments, conservation advices and an Indigenous engagement plan for selected species and ecological communities.
	Tenderers should provide a detailed proposal that outlines how they will develop high quality listing assessments, conservation advices and an Indigenous engagement plan in accordance with the nominated timeframes set out in this RFT.
	Tenderers should consider the requirements for delivering the Services as detailed in Schedule 1. Statement of Requirement.
In developing their detailed proposal Tenderers should include, at a minimum, outline how they will deliver the following services:
Species SEAP
Stage One:
Attend inception meeting to discuss project and agree on Initial Species List.
Complete pilot preliminary assessments.
Complete the Preliminary Assessment Spreadsheet.
Deliver an Indigenous engagement plan (include detailed costs for implementation of engagement plan)
Produce a draft Listing Assessment Sequencing Plan.
Conduct a workshop with a range of stakeholders to finalise the Listing Assessment Sequencing Plan.
Provide 3 pilot listing assessments and conservation advices.
	
Organise and attend regular (monthly) teleconferences with Department staff.

For Stage Two:
Deliver draft listing assessments and conservation advices for all eligible species identified in Stage One. The successful Tenderer will be required to amend these documents based on Department and Committee feedback.
Provision of data as per data requirements.
Organise and attend regular (monthly) teleconferences with Department staff.
For Stage Three:
Deliver final report on project.


Ecological communities SEAP
Stage One A:
Attend inception meeting to discuss project.
Conduct a desktop analysis of all rainforests and wet forests within the named IBRA bioregions and classify them into discrete ECs.
Undertake a preliminary assessment of the potential ECs.
Produce a Preliminary Assessment Report and EC Listing Assessment Sequencing Plan.
Organise and attend regular (monthly) teleconferences with Department staff.
Stage One B:
Plan and conduct ECs definition and assessment workshop/s ensuring that agreement is reached for each candidate EC.

For Stage Two:
Deliver high quality draft listing assessments and conservation advices for all eligible ECs identified at Stage One. The successful Tenderer will be required to amend a subset of these documents based on Department and Committee feedback.
Provision of data as per Departmental requirements.
Organise and attend regular (monthly) teleconferences with Department staff.
For Stage Three:
Deliver final report on project.
	Attachment 3. Services Delivery in Schedule 2.
	50%

	2.Tenderer's experience
Tenderer’s demonstrated capacity to develop listing assessments and conservation advices that meet RFT requirements for relevant species or ecological communities.
	Tenderers should demonstrate their experience and capacity to develop EPBC Act listing assessments and conservation advices for relevant species or ecological communities. The Tender response should include specific reference to this Evaluation Criterion.
Tenderers should also provide contact details for two people who can act as referees, and a short description of the relationship of the Tenderer to each referee and a description of the services supplied by the Tenderer to each referee.
	In demonstrating experience and capacity in relation to this Evaluation Criterion, Tenderers should consider: 
Species SEAP 
Scientific and technical capacity, including to:
(i) Develop indicative listing outcomes for relevant species based on IUCN parameters and in accordance with EPBC Act requirements;
(ii) Develop listing assessments and CAM-compliant conservation advices to EPBC Act evidentiary standards; and
(iii) Harness scientific expertise, with links to active monitoring and research in the relevant species.
Stakeholder engagement, including:
(i) Initiate, organise and lead activities that engage relevant experts in the project; 
(ii) Demonstrated experience effectively working in the science / policy interface, achieving collaboration across diverse groups of stakeholders; and
(iii) Lead activities that engage Indigenous knowledge to deliver the Indigenous engagement plan.
or
Ecological communities SEAP 
Scientific and technical capacity, including to:
(i) Differentiate and identify rainforest and wet forest ecological communities in South-Eastern Australia;
(ii) Develop indicative listing outcomes for ECs based on EPBC criteria and in accordance with EPBC Act requirements;
(iii) Develop listing assessments and conservation advices to EPBC Act evidentiary standards; and
(iv) Harness scientific expertise, with links to active monitoring and research in the relevant ECs.
Stakeholder engagement including:
(i) Initiate, organise and lead activities that engage relevant experts for differentiation and identification of ECs; and
(iv) Demonstrated experience effectively working in the science / policy interface, achieving collaboration across diverse groups of stakeholders.
(v) Lead activities that engage indigenous knowledge to deliver the EC Indigenous engagement plan.
	Attachment 4. Tenderer’s Experience in Schedule 2.
	25%

	3.Tenderer’s management capability and key personnel 
	Tenderers should provide details about their management capability and key personnel that will be involved in delivery of the Services.
[bookmark: _Hlk68643526]Please provide CVs (CVs for personnel should be limited to two A4 pages) for every person who will be part of the SEAPs delivery Team.
	In demonstrating management capability, Tenderers should consider: 
Organisational and project management capacity, including:
(i) Demonstrated previous experience in the management of complex projects in line with best practice project and contract management and delivery of milestones to the specified contractual requirements (on time and of high quality);
(ii) Key personnel appointed to the project team given the task to resolve issues that are impeding the completion of contractual outputs in a timely, transparent and collaborative fashion;
(iii) The experience of key personnel and their skills and qualifications. This must include appointment of 3 personnel; a Species or EC Team Leader, Listing Assessment and Conservation Advice Quality Controller and a Data and Mapping Quality Controller for each SEAP as set out in Schedule 1 – Statement of Requirement

	Attachment 5: Tenderer's Management Capability and Key Personnel in Schedule 2.
	25%

	4.Pricing information (see also paragraph 8.1 of this RFT) 
	Tenderers should provide pricing information for delivery of the Services.
	In developing their detailed costed proposal Tenderers should include, at a minimum, detailed budgets for all services indicated in Evaluation Criterion 1. 
Requirements outlined in Attachment 6 in Schedule 2.
	Attachment 6 in Schedule 2
	Non- weighted criterion

	5.Financial viability 
	Tenderers should complete the Financial Viability Questionnaire.
	
	Attachment 7 in Schedule 2
	Non-weighted criterion

	6.Tenderer’s compliance with the Draft Agreement
	Tenderers should indicate the extent of their compliance with the Draft Agreement.
	
	Attachment 8 Statement of compliance with Draft Agreement in Schedule 2
	Non-weighted criterion


[bookmark: _Toc296104895][bookmark: _Toc248828661][bookmark: _Toc183591493][bookmark: _Ref176237889][bookmark: _Toc114912368][bookmark: _Toc103658798][bookmark: _Toc87418311][bookmark: _Toc77137377][bookmark: _Toc65555959][bookmark: _Toc51390208]

Tenderers to inform themselves
0. Information in this RFT concerning current or past requirements, volumes, location, environment or other matters potentially relevant to delivery of the Services has been prepared from information available to the Department and may not have been independently verified. Such information may be based on projections from information on available historical information which may not be accurate and may assume trends or events or other matters that may not be valid or eventuate as and when expected or at all. In addition, the Department does not guarantee that this information will remain true at any future point in time.
The Department has no liability to any Tenderer should any information or material provided with respect to this RFT or the Services be inaccurate or incomplete or if actual volumes, locations, environments or other relevant matters vary from the Department’s current expectations.
[bookmark: _AGSRef90572983][bookmark: _AGSRef37353616]Tenderers are responsible for ensuring that they have:
examined this RFT, any documents referenced in this RFT and any other information made available by the Department to Tenderers for the purpose of submitting a Tender;
examined all further information which is obtainable by the making of reasonable inquiries relevant to the risks, contingencies, and other circumstances having an effect on their Tenders;
satisfied themselves as to the correctness and sufficiency of their Tenders including pricing information supplied with Tenders;
made their own independent assessments of actual workload requirements under any resultant agreement and all prices will be presumed by the Department to have been based upon Tenderers’ own independent assessments;
satisfied themselves as to the terms and conditions of the Draft Agreement and their ability to comply with the Draft Agreement, subject to their responses to Attachment 8: Statement of Compliance with Draft Agreement in Schedule 2; and
examined the AusTender Terms of Use which are obtainable on the AusTender website (https://www.tenders.gov.au).
[bookmark: _AGSRef78521221][bookmark: _AGSRef26136827][bookmark: _AGSRef87144583][bookmark: _AGSRef96195316][bookmark: _Ref35400433][bookmark: _Ref18743828]In preparing their Tenders, Tenderers must not rely on:
[bookmark: _Hlt18743802][bookmark: _Ref3001109][bookmark: _Ref35400444]any representation, letter, document or arrangement, whether oral or in writing, or other conduct as adding to or amending this RFT other than amendments in accordance with paragraph 4.2(a); or
any warranty or representation made by or on behalf of the Commonwealth, except as are expressly provided for in this RFT.
The Commonwealth will not be responsible for any costs or expenses incurred by Tenderers in complying with the requirements of this RFT, submitting a Tender or entering into negotiations about the terms of any resultant Agreement.
[bookmark: _Toc296104896][bookmark: _Toc248828662][bookmark: _Toc183591494][bookmark: _Ref181093659][bookmark: _Toc114912369][bookmark: _Toc103658799][bookmark: _Toc87418312][bookmark: _Toc77137378][bookmark: _AGSRef94955664][bookmark: _Toc65555960][bookmark: _Toc58921711][bookmark: _Toc51390211]Disclaimer
0. [bookmark: _AGSRef28966504]This RFT is an invitation to treat and is not to be taken to be or relied upon as an offer capable of acceptance by any person or as creating any form of contractual (including a process contract), quasi contractual, restitutionary or promissory estoppel rights, or rights based on similar legal or equitable grounds, whether implied or otherwise.
The Commonwealth is not liable to any Tenderer on the basis of any contract or other understanding (including any form of contractual, quasi contractual, restitutionary or promissory estoppel rights, implied obligations or rights based on similar legal or equitable grounds) whatsoever, or in negligence, as a consequence of any matter relating or incidental to this RFT, the procurement of any or all of the Services or a Tenderer’s participation in this RFT process, including instances where:
a Tenderer is not invited to participate in any subsequent process as part of or following completion of this RFT process;
the Department varies the RFT process;
the Department elects to enter into an Agreement for all or any part of the Services with any party, whether or not that party was a Tenderer in this RFT process;
the Department decides to terminate the RFT process or not to contract or enter a deed for all or any part of the Services; or
the Department exercises or fails to exercise any of its other rights under or in relation to this RFT.
[bookmark: _Toc296104897][bookmark: _Toc248828663][bookmark: _Toc183591495][bookmark: _Toc114912371][bookmark: _Toc103658801][bookmark: _Toc87418314][bookmark: _Toc77137380][bookmark: _AGSRef5350452][bookmark: _Toc65555962]Offers and acceptance of offer
0. [bookmark: _AGSRef62764203][bookmark: _AGSRef63174241][bookmark: _AGSRef62269669]Lodging a Tender will constitute an offer by the Tenderer to provide the Services on the terms and conditions set out in the Draft Agreement, subject to any exceptions noted in its response to Attachment 8: Statement of Compliance with Draft Agreement in Schedule 2.  The Tenderer’s offer will, in accordance with the provisions of this RFT, remain open for a period not less than the Offer Period. 
[bookmark: _AGSRef48983043][bookmark: _AGSRef59245824]A Tender will not be taken to have been accepted until a formal Agreement has been executed by the Tenderer and the Commonwealth. Notice by the Department to any Tenderer that it is, or is not, a preferred or successful Tenderer will not constitute an acceptance or rejection of any Tender.
[bookmark: _Toc296104898][bookmark: _Toc248828664][bookmark: _Toc183591496][bookmark: _Toc114912372][bookmark: _AGSRef9792983][bookmark: _AGSRef9797382][bookmark: _AGSRef30097049][bookmark: _Toc103658802][bookmark: _Toc114912375][bookmark: _Toc103658805][bookmark: _Toc87418317][bookmark: _Toc77137383][bookmark: _Toc65555965]Complaints
0. Complaints regarding this RFT process should be made in writing to: 
The Manager – Procurement
procurement.feedback@awe.gov.au
(ak) If the Department is required to suspend this procurement under the Government Procurement (Judicial Review) Act 2018 (Cth), the Department will announce this on its website (https://www.environment.gov.au/) 
(i) if the procurement has not yet closed and has been issued on AusTender, by notice on AusTender;
(ii) if the procurement has closed or if the procurement was not issued on AusTender, by email to all tenderers; or
(al) Any complaint made regarding this RFT process will be handled in accordance with the Department’s established complaint handling processes.
[bookmark: _Toc296104899][bookmark: _AGSRef79012888][bookmark: _Toc248828665][bookmark: _Toc183591497]Subcontracts
0. Tenderers should indicate in Attachment 1: Tenderer's Details in Schedule 2 if they intend any person or entity that is not an employee to perform work in relation to delivery of the Services, and, if so, must identify the full names of its proposed subcontractors and details of the work proposed to be undertaken by them.
Tenderers should note that, if their Tender is successful, the resultant Agreement will impose certain requirements on its subcontracting arrangements, including that its subcontractors allow the Department to publish details of their names and the nature of what they are subcontracted to do.
Tenderers agree to:
the public disclosure of the names and proposed role of any subcontractors proposed to be engaged to perform work in relation to delivery of the Services; and 
inform proposed subcontractors that their names and proposed role in relation to delivery of the Services may be publicly disclosed.
[bookmark: _Toc515536012][bookmark: _Ref515836256][bookmark: _Toc5636541][bookmark: _Toc69734206]General matters
[bookmark: _Toc296104900][bookmark: _Toc248828666][bookmark: _Toc183591498][bookmark: _Ref176238147]Prices and units
0. [bookmark: _Ref179797876][bookmark: _AGSRef6091624][bookmark: _AGSRef97907793][bookmark: _AGSRef51373749]The Tender must be written in English.
[bookmark: _Ref176679715]All measurements including price must be expressed in Australian legal units of measurement. 
[bookmark: _AGSRef92788308][bookmark: _AGSRef25460189]Where Services are being performed within Australian Territories by registered Australian businesses, pricing should be quoted in Australian dollars ($AU).
[bookmark: _Ref509471093]Tendered prices should be inclusive of:
GST (as defined in section 195-1 of the A New Tax System (Goods and Services Tax) Act 1999 (Cth));
all costs of complying with this RFT; and
all costs associated with doing all things necessary for the due and proper completion of the proposed Agreement.
Tenderers from the public sector should note that competitive neutrality requires that government businesses should not enjoy net competitive advantages over their private sector competitors by virtue of public sector ownership.
Tenderers from the public sector should demonstrate in their Tender that competitive neutrality requirements have been met, including:
payment of relevant taxes and charges;
rates of return; and
cost of funds.
Commonwealth policy requires the Department and other Australian Government entities to effect payment to its suppliers via electronic funds transfer direct to suppliers’ bank accounts, unless exceptional circumstances exist where a supplier has limited access to banking facilities in remote areas.
[bookmark: _Toc296104901][bookmark: _AGSRef42753332][bookmark: _Toc248828667][bookmark: _AGSRef24393135][bookmark: _Toc183591499][bookmark: _Ref176164936][bookmark: _Toc114912360][bookmark: _AGSRef27827996][bookmark: _AGSRef40137434][bookmark: _Toc103658790]Joint or Part Tenders
0. [bookmark: _Ref176680692][bookmark: _AGSRef54091358]The Department will not consider joint Tenders.  
[bookmark: _AGSRef50906813]The Department will not consider Tenders for only part of the Services. To avoid confusion, Tenderers may bid for one or more of the SEAPs groups (with individual bids for each group) as listed in paragraph 1.2(b)(v) of this RFT. However, each Tender submitted by a Tenderer for a SEAP group must offer to provide all of the Services set out in Statement of Requirement at Schedule 1 of this RFT and as summarised at paragraph 1.2(c) of this RFT.
[bookmark: _Toc296104902][bookmark: _AGSRef20601719][bookmark: _Ref326847351][bookmark: _Ref515823659][bookmark: _AGSRef40483415][bookmark: _Ref176680387]Tendering Entity
0. The Department will not consider a Tender from a Tenderer that does not exist as a legal entity at the Closing Time.
[bookmark: _Toc296104903][bookmark: _Toc248828668][bookmark: _Toc183591500][bookmark: _Ref176238308][bookmark: _Ref176159253][bookmark: _Toc114912361][bookmark: _AGSRef87254685][bookmark: _Toc103658791][bookmark: _Ref498941133]Alternative Tenders
0. [bookmark: _AGSRef27294683][bookmark: _Ref180921473][bookmark: _Ref498941136]The Department will not consider alternative Tenders.
Insurance
0. Any resulting Agreement will require the successful Tenderer to have in place and maintain (or have caused to have in place and maintain) specified types and levels of insurance appropriate for delivery of the Services.
Tenderers should include details of their current or proposed insurance cover for the purposes of the provision of the Services under the Draft Agreement (if their Tender is successful).
Tenderers should also provide information about the current and proposed insurance arrangements for their proposed subcontractors.
[bookmark: _Toc504241334][bookmark: _Toc504241394][bookmark: _Toc504376170][bookmark: _Toc296104904][bookmark: _AGSRef29725801][bookmark: _Toc248828669][bookmark: _Toc183591501][bookmark: _Toc114912376][bookmark: _AGSRef67794770][bookmark: _Toc103658806][bookmark: _Toc87418318][bookmark: _Toc77137384][bookmark: _AGSRef58916300][bookmark: _AGSRef27934205][bookmark: _Toc65555966][bookmark: _Toc51390215][bookmark: _Toc515536013][bookmark: _Ref515836275][bookmark: _Toc5636542]If the Tenderer is successful, the Department may include additional insurance requirements in any resulting Agreement, based on a risk assessment in relation to the successful Tenderer.
[bookmark: _Toc69734207][bookmark: _Toc296104905][bookmark: _Toc248828670][bookmark: _Toc183591502][bookmark: _Ref183585436][bookmark: _Toc114912377][bookmark: _AGSRef65449941][bookmark: _Toc103658807][bookmark: _Toc93199835][bookmark: _Ref38238281]Evaluation of Tenders
Evaluation process
0. The Department will register Tenders following the Closing Time.  
Stage one—Initial Screening and Due Diligence
0. As part of the Evaluation Process, Stage one—Initial Screening and Due Diligence, the Tender Evaluation Committee or an authorised Department official will conduct an initial screening of Tenders to identify those which:
46. have failed to comply with Minimum Content and Format Requirements (see paragraph 9.3(a)); or
46. are otherwise non-compliant with this RFT.
0. Subject to paragraph 5.2 of the RFT, the Tender Evaluation Committee will exclude a Tender from further consideration where the Minimum Content and Format Requirements have not been met.
The Department may at any stage during the evaluation process reach the view that Tenders or Tenderers have failed to comply with the Minimum Content and Format Requirements, or the Essential Requirements (see paragraph 9.5(a) in relation to Essential Requirements).
Stage two—technical evaluation
0. For each Tenderer that passes stages one above, the Tender Evaluation Committee will undertake a technical evaluation under Stage two—technical evaluation of the evaluation process (i.e. evaluation of ability to meet the technical requirements not including the price criterion))
0. In Stage Two, the Tender Evaluation Committee will assess in detail each Tender against the Evaluation Criteria listed in paragraph 7.1(c) of this RFT, except the Price Evaluation Criterion, and the ability of each Tenderer to meet each Evaluation Criterion. The Tender Evaluation Committee will score each Tenderer’s response to each Evaluation Criterion, except for the Price Evaluation Criterion, which will be treated separately (see stage three).
0. Tenderers should provide enough detail in their Tender against each Evaluation Criterion to ensure that the Tender Evaluation Committee has a clear understanding of their offer and that all requirements have been addressed. Tenderers are advised that unclear or contradictory statements may result in a low scoring assessment.  The Tender Evaluation Committee may specify a minimum score for any Evaluation Criterion.  A Tenderer that fails to meet the minimum score for the relevant Evaluation Criterion will be excluded from the RFT process.
0. If required by the Tender Evaluation Committee, presentations, interviews and/or  site visits under paragraph 9.2(c) of the RFT may be conducted at this stage of the evaluation process.
0. The Tender Evaluation Committee may also seek and assess comments from referees at this stage as provided under paragraph 9.2(c) of the RFT (whether or not those referees have been nominated by the Tenderer).
0. The Tender Evaluation Committee may also identify and assess any matters which are unweighted, but which may be taken into account, (listed in paragraph 7.1(c) of this RFT).
0. If the Tender Evaluation Committee elects to shortlist Tenderers, only the Tenderers on the final shortlist at the completion of stage two will undergo the pricing evaluation in accordance with stage three and be ranked in accordance with stage four. The Tender Evaluation Committee in its absolute discretion will determine the number of Tenders on any shortlist.
Stage three—pricing evaluation (financial analysis)
0. A pricing evaluation of Tenders will be conducted either separately or concurrently with the evaluation in stage two above in order to determine a basis of comparison for delivery of the requirements in this RFT. 
0. The Department reserves the right, during the evaluation process, to ask all Tenderers (or, if Tenderers have been short-listed, the short-listed Tenderers) to submit new or revised pricing based on an alternative methodology.
0. The Tender Evaluation Committee may also seek clarification on any pricing matters and seek a best and final offer in respect of pricing from each Tenderer (or, if Tenderers have been shortlisted, shortlisted Tenderers) if it is deemed necessary to determine a clear value for money outcome for the Commonwealth.
Stage four—value for money and risk assessment
(bf) Subject to the evaluation process set out in this paragraph 9, the Tender Evaluation Committee will assess the Tenders to identify the Tender that represents best value for money , taking into account:
(i) technical evaluation under stage two;
(ii) pricing evaluation under stage three, and
(iii) risk generally
(bg)  Value for money is a comprehensive assessment that takes into account both cost represented by a price assessment and value represented by a technical assessment in the context of the risk profile presented by the Tenderer and its Tender, including any request by a Tenderer to limit or cap its liability under the Draft Agreement. 
(bh) The Tender Evaluation Committee will take into account any other matters which are unweighted as set out in paragraph 9.2(e) to develop a risk profile for each Tenderer.
(bi) In determining value for money, the Tender Evaluation Committee will also consider the affordability of each Tender, through comparison of the whole of life cost of the Tender and the forecast budget of the Department.  The Department may set aside a Tender or renegotiate with a Tenderer to reduce its price, if its tendered price is deemed unaffordable or the Department otherwise considers the Tender is not value for money.
Other Department rights for evaluating Tenders
[bookmark: _AGSRef39047145][bookmark: _Ref82334786][bookmark: _Ref535744949][bookmark: _Ref62290718]In evaluation against the evaluation criteria specified in the table contained at paragraph 7.1(c), the Department may take into account information provided by a Tenderer in response to one criterion in its evaluation of another criterion.
The evaluation criteria are weighted as set out in paragraph 7.1(c). If any additional criteria are intended to be applied in evaluating Tenders, the Department will notify Tenderers who will be given an opportunity to respond.”
The Department may at any time exclude a Tender from consideration if the Department considers that the Tender is incomplete or clearly not competitive. However, the Department may consider such Tenders and seek clarification in accordance with paragraph 9.6.
The Department is not bound to accept the lowest priced (or any) Tender.
[bookmark: _Toc296104906][bookmark: _Toc248828671][bookmark: _Toc183591503][bookmark: _Ref183584720][bookmark: _Ref183584705][bookmark: _Ref183518856]Security, probity and other checks
0. The Department may perform such security, probity and financial investigations and procedures as the Department may determine are necessary in relation to Tenderers, their employees, officers, partners, associates, subcontractors or related entities and their officers, employees and subcontractors.
Tenderers should promptly provide the Department with such information or documentation that the Department requires in order to undertake such investigations.  The Department may exclude a Tender from further consideration if the Tenderer does not promptly provide all reasonable assistance to the Department in this regard, or based on the outcomes of the investigations or procedures.
The Tender evaluation process may involve:
visits to some or all Tenderers' sites;
a presentation of the Tenderer’s solution;
discussions and/or interviews with the Tenderers; and
discussions with and/or visits to, customers or subcontractors of some or all Tenderers, whether or not the customers are provided as referees by the relevant Tenderer.
The Department (at its absolute discretion) may make independent enquiries about any matters that may be relevant to the evaluation of a Tender.
[bookmark: _Ref69398089]The Department may consider a range of other matters which are unweighted and which may be taken into account by the Tender Evaluation Committee in evaluating Tenders and developing a risk profile of the Tender, include:
compliance with legislation and policy—to determine whether any barriers or risks exist to the Department in contracting with the Tenderer;
compliance with this RFT and Draft Agreement—any non-compliance or partial compliance with the RFT (not including the use of innovative methodologies, where those are invited by the SOR) and the Draft Agreement and any variation/s the Tenderer proposes to the Draft Agreement will be examined to enable the Department to analyse the risks to the Commonwealth associated with these proposed changes and/or variations and to determine whether the Tenderer would be able to treat successfully with the Commonwealth;
proposed confidential information—any proposed confidential information will need to satisfy the 4 criteria set out on the Department of Finance website: https://www.finance.gov.au/government/procurement/buying-australian-government/confidentiality-throughout-procurement-cycle; 
corporate capability and structure—the Tenderer’s (and that of any subcontractors proposed by the Tenderer) ability to achieve its strategic objectives/business targets and evidence of sound corporate structure and governance;
tenderer’s viability—the Tenderer’s (and that of any subcontractors proposed by the Tenderer) financial viability, ongoing capacity to provide the Requirement and its willingness and ability to provide indemnity cover and insurance to provide the Commonwealth with sufficient protection against the risks that may arise (noting that the material provided in the Tender will be examined using all appropriate means of substantiation); and
other risks—any other relevant risk to the Department of engaging the Tenderer, or any Tenderer, including without limitation, any actual or potential conflicts of interest and any risks associated with technical and pricing aspects of the Tender.
[bookmark: _Toc296104907][bookmark: _AGSRef20261830][bookmark: _AGSRef15031129][bookmark: _AGSRef63437193][bookmark: _AGSRef8069133][bookmark: _AGSRef75490832][bookmark: _Ref274136367][bookmark: _Ref274136098][bookmark: _Ref255226474][bookmark: _Ref248926135][bookmark: _Toc248828672][bookmark: _Toc183591504][bookmark: _AGSRef35702311][bookmark: _Toc114912378][bookmark: _Toc103658808][bookmark: _Toc93199836][bookmark: _Toc91582607][bookmark: _Ref91040765][bookmark: _Ref91040488][bookmark: _Toc90371799][bookmark: _Ref326846458][bookmark: _Ref504306881][bookmark: _Ref38020637]Minimum Content and Format Requirements
[bookmark: _AGSRef11547011][bookmark: _AGSRef78213870][bookmark: _AGSRef68081939][bookmark: _AGSRef17908930][bookmark: _AGSRef41003668][bookmark: _AGSRef49216562][bookmark: _AGSRef81449002][bookmark: _Ref90457465]
0. [bookmark: _Ref38020597]Subject to paragraph 5.2(a), the Department will exclude a Tender from further consideration if the Department considers that the Tender does not comply with the following Minimum Content and Format Requirements:
	Item
	Minimum Content and Format Requirement

	1. 
	The Tender must be written in English (see paragraph 8.1(a)).

	2. 
	All measurements including price must be expressed in Australian legal units of measurement (see paragraph 8.1(b)).

	3. 
	The Tender must include a completed and signed Tenderer’s Deed substantially in the form provided of Attachment 2: Tenderer's Deed in Schedule 2 (see paragraph 7.1(b)).

	4. 
	The Tender must include a completed Price Schedule substantially in the form provided at Attachment 6 Price Schedule in Schedule 2.



[bookmark: _Toc296104908][bookmark: _Ref274136419][bookmark: _Ref274136113][bookmark: _Ref271543279][bookmark: _Ref255226477][bookmark: _Toc248828673][bookmark: _Toc183591505][bookmark: _Toc114912379][bookmark: _Toc103658809][bookmark: _Toc93199837][bookmark: _Toc91582608][bookmark: _Ref91577651][bookmark: _Ref91043203][bookmark: _Ref91040782][bookmark: _Ref91040543][bookmark: _Toc90371800][bookmark: _Ref326847367][bookmark: _Ref326916842][bookmark: _Ref326928758][bookmark: _Ref504308001][bookmark: _Ref18327424][bookmark: _AGSRef58862859][bookmark: _AGSRef4493385][bookmark: _AGSRef78399527]Conditions for Participation 
0. [bookmark: _Ref326924727][bookmark: _Ref90457559][bookmark: _AGSRef68406230][bookmark: _AGSRef47801417][bookmark: _AGSRef88660007][bookmark: _AGSRef41296780][bookmark: _AGSRef2888578][bookmark: _AGSRef46187436][bookmark: _Ref92700797][bookmark: _Toc296104909][bookmark: _AGSRef52982115][bookmark: _AGSRef49521130][bookmark: _AGSRef33101689][bookmark: _Ref271543309][bookmark: _Toc248828674][bookmark: _Toc183591506][bookmark: _Toc114912380][bookmark: _AGSRef50608736][bookmark: _Toc103658810][bookmark: _Toc93199838][bookmark: _Toc91582609][bookmark: _Ref91040645][bookmark: _Toc90371801][bookmark: _Ref504308064][bookmark: _Ref509473756]There are no Conditions of Participation for this RFT. 

Essential Requirements
0. [bookmark: _AGSRef53302234][bookmark: _AGSRef37051534][bookmark: _AGSRef69528180][bookmark: _Ref92701302][bookmark: _Ref508963902]The Department will exclude a Tender from further consideration if at any time before an Agreement is executed the Department considers that the Tender does not comply with any Essential Requirements specified in the Statement of Requirement.
[bookmark: _Toc296104910][bookmark: _Toc248828675][bookmark: _Toc183591507][bookmark: _AGSRef30194801][bookmark: _Ref176681453][bookmark: _Ref498095340]Clarification, short-listing and negotiations
0. The Department may:
use any relevant information obtained in relation to a Tender (provided in the Tender itself, otherwise through this RFT or by independent inquiry) in the evaluation of Tenders;
seek clarification or additional information from any Tenderer for the purposes of Tender evaluation; 
shortlist one or more Tenderers and seek further information from them;
seek best and final offers from one or more Tenderers;
[bookmark: _Ref326833488]enter into negotiations or discussions with one or more Tenderers (including parallel negotiations); or
discontinue negotiations or discussions with a Tenderer, whether or not the Tenderer has been notified that it is the preferred Tenderer.
Tenderers should nominate in their Tender a person for the purpose of responding to any clarification requests which may arise during Tender evaluation or receiving other notices during the RFT process. Tenderers should include the name, address and contact details of that person in the form at Attachment 1: Tenderer's Details in Schedule 2.  The person nominated by the Tenderer will need to be authorised to represent and bind the Tenderer in relation to this RFT.
[bookmark: _Toc296104911][bookmark: _Toc248828676][bookmark: _Toc183591508][bookmark: _Toc515536014][bookmark: _Toc5636543][bookmark: _Toc69734208]Other Matters
[bookmark: _Toc296104912][bookmark: _Toc248828677][bookmark: _Ref220471231][bookmark: _Toc183591509][bookmark: _Ref61864887]Public statements
0. Except with the prior written approval of the Department, Tenderers should not make a statement, issue any document or material or provide any other information for publication in any media, concerning this RFT process, including in relation to Tender evaluation, the acceptance of any Tender, commencement of negotiations, creation of a shortlist, or notification that a Tenderer is the preferred Tenderer.
The Department may exclude a Tender from further consideration if the Tenderer does not comply with this requirement. 
[bookmark: _Toc248828678][bookmark: _Toc183591510][bookmark: _Toc296104913][bookmark: _Toc114912364][bookmark: _Toc103658794][bookmark: _Toc114912383][bookmark: _AGSRef26973158][bookmark: _Toc103658813][bookmark: _Toc89753669]Additional rights of the Department
0. Without limiting other rights contained in this RFT, the Department may do any or all of the following at any time:
seek amended Tenders or call for new Tenders;
forward any clarification about this RFT to all known Tenderers on a non attributable basis and without disclosing any confidential information of a Tenderer;
allow or not allow another legal entity to take over a Tender in substitution for the original Tenderer, including where an event occurs that has the effect of substantially altering the composition or control of the Tenderer or the business of the Tenderer; and
negotiate with one or more persons who have not submitted Tenders or enter into a contract, deed or other binding relationship for a supply similar to the Services outside the RFT process.
Disclosure to Tenderers of any information concerning this RFT process is at the complete discretion of the Department unless expressly provided otherwise in this RFT.
[bookmark: _Toc296104915][bookmark: _Toc248828680][bookmark: _Toc183591512]Debriefing
0. [bookmark: _Ref265669563]Tenderers may request an oral Tender debriefing following the award of a contract. Tenderers requiring a debriefing should contact the Contact Officer.
[bookmark: _AGSRef54401397]Tenderers will be debriefed against the evaluation criteria set out in this RFT. A Tenderer will not be provided with information concerning other Tenders, except for publicly available information such as the name of the successful Tenderer and the total price of the winning Tender. No comparisons with other Tenders will be made.
[bookmark: _Toc296104916][bookmark: _Ref502838408][bookmark: _Toc515536015][bookmark: _Toc5636544][bookmark: _Toc69734209]Application of law and Commonwealth policy
[bookmark: _Toc498520015][bookmark: _Toc498520190][bookmark: _Toc498520252][bookmark: _Ref502923928]Requirement to comply with law and Commonwealth policy
0. The law applying in the Australian Capital Territory applies to this RFT and to the RFT process. Each Tenderer should ensure that it has: 
complied with all relevant laws and with Commonwealth policy in preparing and lodging its Tender and taking part in the RFT process; and
familiarised itself with all relevant legislation and Commonwealth policies relating to the provision of the Services.
[bookmark: _Ref502923932]Tenderers should obtain, and will be deemed to have obtained, their own advice on the impact of legislation and related guidelines on their participation in this RFT process and the requirements of any resulting Agreement, including the:
Public Governance, Performance and Accountability Act 2013 (Cth) and associated instruments and related Commonwealth guidelines;
Archives Act 1983 (Cth);
Privacy Act 1988 (Cth);
Freedom of Information Act 1982 (Cth);
Ombudsman Act 1976 (Cth)
Workplace Gender Equality Act 2012 (Cth);
Competition and Consumer Act 2010 (Cth);
Auditor-General Act 1997 (Cth);
Fair Work Act 2009 (Cth);
WHS Laws and any other work health and safety legislation applicable to any successful Tenderer;  
obligations under the Charter of the United Nations Act 1945 (Cth), the Autonomous Sanctions Act 2011 (Cth), and other associated Acts and regulations. These laws require any person who holds assets or funds belonging to a person or organisation on the list of persons and entities designated as terrorists or otherwise subject to sanctions to immediately freeze those assets. It is an offence to make any funds or assets available to a person or organisation on the list. The list and more information are available on the website of the Department of Foreign Affairs and Trade at:  http://dfat.gov.au/international-relations/security/sanctions/pages/sanctions.aspx; and
obligations applicable to any successful Tenderer contained in the legislation arising from the Anti-Money Laundering and Counter-Terrorism Financing Act 2006 (Cth).
Modern Slavery Act 2018 (Cth).
Tenderers’ attention is drawn to Chapter 7 of the Criminal Code (Cth), which provides:
that giving false and misleading information to the Commonwealth is a serious offence; and
for offences that attract substantial penalties. These offences include theft of Commonwealth property and other property offences, obtaining property or financial advantage by deception, offences involving fraudulent conduct, bribery, forgery and falsification of documents.
[bookmark: _Ref498954692]Ethical dealing
0. The Commonwealth’s policy is to engage in the highest standards of ethical behaviour and fair dealing throughout the RFT process. The Commonwealth requires the same standards from those with whom it deals.
Tenders should be compiled without improper assistance from current or former officers, employees, contractors or agents of the Department and without the use of information improperly obtained or in breach of an obligation of confidentiality (including any obligation referred to in paragraph 6.1).
Tenderers should not:
engage in misleading or deceptive conduct in relation to their Tenders or the RFT process;
engage in any collusive Tendering, anti-competitive conduct, or any other unlawful or unethical conduct with any other Tenderer, or any other person in connection with the preparation of their Tender or the RFT process; 
attempt to solicit information from or influence improperly any current or former officer, employee, contractor or agent of the Department, or violate any applicable laws or Commonwealth policies regarding the offering of inducements in connection with the RFT process; or
otherwise act in an unethical or improper manner or contrary to any law.
The Department may exclude from consideration any Tender lodged by a Tenderer that has engaged in any behaviour contrary to this paragraph 11.2. In addition, the Department may refer the matter to relevant Commonwealth, State or Territory authorities. This right is in addition to any other remedies the Department may have under law or in any Agreement with a successful Tenderer.
Conflicts of interest
0. Tenderers should represent and declare in Attachment 2: Tenderer's Deed in Schedule 2 whether, at the time of lodging their Tender, any conflict of interest concerning itself or a related entity exists, or might arise during the term of the Agreement, or otherwise in relation to the Tender.
A conflict of interest means any matter, circumstance, interest, or activity affecting the Tenderer (including the officers, employees, agents and subcontractors of the Tenderer) which may or may appear to:
impair the ability of the Tenderer to perform the resultant Agreement diligently and independently; or
prejudice the impartial conduct of this Tender process or bring disrepute to or embarrass the Department.
A conflict of interest may exist if:
Tenderers or any of their personnel have a relationship (whether professional, commercial or personal) with the Department’s personnel involved in the evaluation of Tenders; or
Tenderers have a relationship with, or obligations to, an organisation which would affect the performance of the resultant Agreement or would bring disrepute to or embarrass the Department.
If at any time prior to entering into the Agreement with the Department, an actual or potential conflict of interest concerning itself or a related entity arises or may arise for any Tenderer, that Tenderer should immediately notify the Contact Officer.
If a conflict of interest arises, the Department may:
exclude the Tender from further consideration;
enter into discussions to seek to resolve or manage the conflict of interest; or
take any other action it considers appropriate.
[bookmark: _Ref504237035]Indigenous Procurement Policy
0. [bookmark: _Ref504236648]Tenderers should note that the Indigenous Procurement Policy applies to this RFT process. More information on the Indigenous Procurement Policy can be found at: https://www.niaa.gov.au/indigenous-affairs/economic-development/indigenous-procurement-policy-ipp .
[bookmark: _Ref504236651]In particular, Tenderers should note the purpose of the Indigenous Procurement Policy is to stimulate Indigenous entrepreneurship and business development, providing Indigenous Australians with more opportunities to participate in the economy (please refer to the Indigenous Procurement Policy for further information).
[bookmark: _Toc469134372][bookmark: _Toc469316960][bookmark: _Toc469317130][bookmark: _Toc498520016][bookmark: _Toc498520191][bookmark: _Toc498520253]Small to medium enterprises
0. Tenderers should note that the Commonwealth is committed to Commonwealth agencies sourcing at least 10 per cent of their purchases by value from small to medium enterprises (SMEs). An SME is an Australian or New Zealand registered firm with fewer than 200 full time equivalent employees.
0. Tenderers are encouraged to include the participation of SMEs in their Tenders, and to identify in their Tender if they are an SME.
Workplace gender equality 
0. Commonwealth policy prevents the Department from entering into contracts with suppliers that are non-compliant under the Workplace Gender Equality Act 2012 (Cth) (WGE Act). The Draft Agreement requires that a successful Tenderer must:
comply with its obligations, if any, under the WGE Act; and
provide a current letter of compliance within 18 months from the commencement date of the Agreement, and following this, annually, to the Department.
If, during the term of any resultant Agreement, the Tenderer (where successful) becomes non-compliant with the WGE Act, the Tenderer must notify the Department representative specified in the Agreement.  For further information about coverage of the WGE Act, contact the Workplace Gender Equality Agency on (02) 9432 7000.
Tenderers should indicate in Attachment 2: Tenderer's Deed in Schedule 2 whether or not they are a ‘relevant employer’ under the WGE Act and, if applicable, provide a current letter of compliance as part of their Tender, or prior to entering into any resultant Agreement.
[bookmark: _Ref502916009]Disclosure of information
0. The Freedom of Information Act 1982 (Cth) gives members of the public rights of access to official documents of the Commonwealth and its agencies. The Act extends, as far as possible, the right of the Australian community to access information (generally documents) in the possession of the Department, limited only by considerations of the protection of essential public interest and of the private and business affairs of persons in respect of whom information is collected and held by departments and public authorities.
Tenderers should be aware that the Department is required to publish the award of contracts and deeds valued at $10,000 or more (and standing offers regardless of value). This publication will include details regarding:
to whom the Agreement was awarded including the entity’s name, postal address and ABN or ACN;
any Agreement value;
the Agreement start and end dates;
the procurement method used by the Department;
consultancy information; and
whether the Agreement contains provisions requiring the parties to maintain confidentiality of any of the information obtained or generated as a result of performance of the Agreement, or whether any provisions of the Agreement are regarded by the parties as confidential, including a statement of the reasons for confidentiality.
Compliance with WHS Laws
0. [bookmark: _AGSRef95676243]Tenderers should note their obligation to comply, and as far as practical ensure subcontractors will comply, with all relevant requirements of the WHS Laws, including:
complying with all applicable WHS Laws;
consulting, co-operating and co-ordinating with the Department on workplace health and safety activities so far as it is practicable;
providing the Department any information the Commonwealth reasonably requires to confirm that the Tenderer (and any subcontractor) is complying with the WHS Laws; and
participating in any compliance activities associated with its legal obligations, including those arising under the WHS Laws. Compliance activities may include responding to requests for information and/or audits undertaken by the Department, its nominees and/or relevant regulators.
Compliance with the WHS Laws does not relieve the Tenderer from its responsibilities to comply with its other obligations under any resultant Agreement.
The Tenderer should not propose the use of a subcontractor in relation to the provision of the Services where the subcontractor would be precluded from contracting directly with the Department under the requirements of any WHS Laws.
[bookmark: _Toc296104919][bookmark: _AGSRef21940910][bookmark: _Toc294873623][bookmark: _Ref291057236]Australian National Audit Office
0. The Auditor-General Act 1997 (Cth) provides the Auditor-General, or an authorised person, with rights to conduct performance audits of Commonwealth contractors and, at all reasonable times, to access premises, information, documents and records.
In addition to the Auditor-General's powers under the Auditor-General Act 1999 (Cth), if the Tenderer is chosen to enter into an Agreement arising from this RFT process, the Tenderer will be required to provide the Auditor-General or an authorised person, access to information, documents, records, accounts and other material relevant to the provision of the Services and the Department’s assets, including those on the Tenderer's premises. This will be required at reasonable times on giving reasonable notice for the purpose of carrying out the Auditor-General's functions and will be restricted to information and assets which are in the custody or control of the Tenderer, its employees, agents or subcontractors, and which are related to the Agreement.  Such access will apply for the term of the Agreement and for a period of seven years from the date of expiration or termination.
Tenderers should obtain, and will be deemed to have obtained, their own advice on the impact of the Auditor-General Act 1997 (Cth) on their participation in the RFT process.
Tenderers should be aware that the results of an audit may be disclosed to the Parliament of the Commonwealth or one or more Parliamentary Committees.
Ombudsman
0. The attention of Tenderers is drawn to the Ombudsman Act 1976 (Cth), which provides rights of access to places occupied by Commonwealth contractors to conduct investigations at those places.
Tenderers should obtain, and will be deemed to have obtained, their own independent, professional advice on the impact of this legislation on their participation in the RFT process.
The Draft Agreement includes a right of access by the Commonwealth Ombudsman to the Tenderer's premises and/or relevant documents.
Privacy
0. The Privacy Act 1988 (Cth), including the Australian Privacy Principles, provides a national scheme for the collection, use, storage and disclosure of personal information by the Department and certain entities.
The Draft Agreement provides that the Tenderer (where successful) will be a ‘contracted service provider’ for the purposes of the Privacy Act 1988 (Cth) and will require the Tenderer to comply with the privacy obligations specified in the Draft Agreement.
Employee entitlements
0. Tenderers should note that it is the Department’s policy not to enter into contracts, deeds or other arrangements with providers who have had a judicial decision against them (not including decisions under appeal) relating to employee entitlements and have not satisfied any resulting order.
[bookmark: _Toc498520027][bookmark: _Toc498520202][bookmark: _Toc498520264]The Tenderer’s Deed at Attachment 2 of Schedule 2 requires the Tenderer to confirm that no such judicial decision has been made against them for which they have not satisfied any resulting order.  
Lobbying Code of Conduct
Tenderers should not engage in, procure, or encourage others to engage in, any activity that would result in a breach of the Lobbying Code of Conduct 2013, published by the Department of the Prime Minister and Cabinet and available at https://www.ag.gov.au/Integrity/lobbyists/Pages/Lobbying-Code-of-Conduct.aspx  
[bookmark: _Ref468139992][bookmark: _Toc469316973][bookmark: _Toc469317143][bookmark: _Toc498520028][bookmark: _Toc498520203][bookmark: _Toc498520265]Prohibition of Illegal Workers
Tenderers should note that it is the Department’s policy not to enter into contracts, deeds or other arrangements with providers engaging Illegal Workers and the Tenderer’s Deed at Attachment 2 of Schedule 2 contains a statement from the Tenderer confirming that it will comply with this policy. 
[bookmark: _Ref478645554][bookmark: _Toc498520029][bookmark: _Toc498520204][bookmark: _Toc498520266]Anti-terrorism measures
0. The Tenderer and any nominated subcontractors proposed in the Tender may not at the Closing Time be listed as terrorists under section 15 of the Charter of the United Nations Act 1945 (Cth) maintained by the Department of Foreign Affairs and Trade under the Charter of the United Nations (Dealing with Assets) Regulations 2008 (Cth).
The Department will not enter into any contractual arrangement with a person or organisation on the list, and Tenderers are required to declare that they and any subcontractors are not listed (see the Tenderer’s Deed at Attachment 2 of Schedule 2).
[bookmark: _Toc468243318][bookmark: _Toc498520030][bookmark: _Toc498520205][bookmark: _Toc498520267]Compliance with Department’s policies and guidelines
[bookmark: _Toc296104920][bookmark: _AGSRef19063341][bookmark: _AGSRef72189509][bookmark: _AGSRef47997826][bookmark: _Ref326844990][bookmark: _Ref499117196]Tenderers should note that the Draft Agreement will require the Tenderer (where successful) to comply with the Department’s policies and guidelines relevant to delivery of the Services which the Department will notify to the Tenderer from time to time. This includes policies and guidelines which come into effect after the commencement of any resultant Agreement.
Protective Security Policy Framework
Tenderers, under any resultant contracts, will be required to comply with applicable policies and obligations relating to security to the extent relevant or notified by the Department. Tenderers should familiarise themselves with the Protective Security Policy Framework (available at https://www.protectivesecurity.gov.au/). 
Modern Slavery Reporting Requirement 
Tenderers should note that any resulting Contract will require the successful Tenderer to provide all assistance reasonably requested by the Department to comply with its obligations under the Modern Slavery Act 2018 (Cth) (Modern Slavery Act).
If the Tenderer is a ‘reporting entity’ for the purpose of the Modern Slavery Act, the Tenderer must comply with the requirement to provide modern slavery statements to the relevant Minister under the Modern Slavery Act. 
If the Tenderer is a non-reporting entity which volunteers to comply with the reporting requirements (by giving written notice to the relevant Minister before the end of the reporting period as required by section 6 of the Modern Slavery Act), the Tenderer must provide voluntary statements to the relevant Minister in accordance with the Modern Slavery Act.
Tenderers must indicate as part of the Tenderer’s response at Attachment 10, whether or not the organisation is a ‘reporting entity’ under the Modern Slavery Act and, if applicable, provide evidence of its compliance with the reporting requirements as part of the Tender, or prior to entering into any resulting Contract, or on the first due date of a modern slavery statement. 




[bookmark: Sch_1][bookmark: _Toc515536016][bookmark: _Toc5636545][bookmark: _Toc69734210][bookmark: _Hlk68642225][bookmark: _Ref135818526][bookmark: _Ref135818706][bookmark: _Ref135819763]Schedule 1 – Statement of Requirement
[bookmark: _Ref502916423]Essential Requirements
(i) Nil.
Requirements
[bookmark: _Hlk67313682]Background
a. The devastating bushfires that burnt more than 7.7 million hectares across southern and eastern Australia in 2019-20 severely impacted native wildlife and habitat. This created an urgent need for hundreds of species and ecological communities (ECs) to be assessed against Environment Protection and Biodiversity Conservation Act 1999 (EPBC Act) criteria for threatened listing status, so that:
•	The recovery and future resilience of fire affected species and ecological communities is supported by statutory protection commensurate with their post-fire status, and
•	EPBC Act lists are as current and accurate as possible, helping with environmental resilience and preparedness for future fire events.
b. As part of the Australian Government’s bushfire response the Department is accelerating the speed and number of listing assessments by engaging the services of appropriate experts to deliver several Species Expert Assessment Plans (SEAPs) for both fire-aff2ected and non-fire-affected species and ECs by 30 June 2022.
c. The SEAPs build on the work of the Threatened Species Scientific Committee (TSSC) and the Bushfire Expert Panel to accelerate listing assessments. 
d. Eight SEAP groups will proceed for species, and one for ECs (see paragraph 2.2h(ii) of this Schedule 1).
Overview
a. Through this RFT, the Department is seeking Service Provider(s) for the provision of SEAP Project services.
b. In delivering SEAPs Service Provider(s) are required to assess an individual group of species or ECs (see item 2.2h (ii)) against EPBC Act criteria to determine which entities warrant listing changes, and then deliver EPBC Act / Common Assessment Method (CAM) compliant conservation advices, which include the listing assessments, for those entities. Groups are based on a taxonomic grouping or geographic region. 
c. High quality draft conservation advices (which include the listing assessment) will be delivered in agreed tranches and provided to the Department for review and subsequent amendment by the Service Provider(s) as required.

d. Conservation advices for all species agreed within the project as warranting a listing assessment must be completed during the project, but due to time limitations only a sub-set will be presented to the TSSC by the Department during the time period, and then go out for a public consultation phase. Service Provider(s) will be responsible for responding to comments received during the project term, but not comments received after the conclusion of the project. After project conclusion, the Department will be responsible for submitting the draft conservation advices to the TSSC and implementing the public consultation phase.
e. A Listing Assessment and Conservation Advice Quality Controller (See personnel requirements) must be appointed as part of the project team to coordinate the delivery of and amendments to conservation advices, working closely with identified leads in the Department and TSSC who will provide guidance. 
f. Once conservation advices and listing assessments are agreed by the TSSC, species and ECs will be added to the Proposed Priority Assessment List (PPAL) of nominations for consideration by the Minister for the Environment. The Minister will determine a Finalised Priority Assessment List (FPAL) and the conservation advice (which includes the listing assessment) will be subject to the standard requirements of listing nominations, including public consultation on the document. The Department will be responsible for adding species and ECs to the PPAL and FPAL.
g. Service Provider(s) will work with the Department on any post-consultation amendments for those conservation advices that do go out to public consultation during the project term, and the final conservation advice and TSSC recommendation will be provided to the Minister for the Environment by the Department for a listing decision.
h. Evaluation Criteria will be assessed in accordance with the RFT and the following:
(i) Tenderers may submit proposals for one or more groups, with an individual proposal to be submitted for each group, and which will be evaluated separately.
(ii) SEAP groups are: 
· [bookmark: _Hlk67395915]Plants Group 1 – Non NSW endemics and species across states (Attachment A);
· Plants Group 2 – NSW endemics north (Attachment B);
· Plants Group 3 – NSW endemics south (Attachment C);
· Lizards and snakes (Attachment D);
· Freshwater fish (Attachment E);
· Freshwater turtles (Attachment F);
· Frogs (Attachment G); 
· Terrestrial mammals (Attachment H); and
· Rainforests and wet forests of south-east Australia (see item 2.4) (Attachment I).
i. [bookmark: _Hlk67398636]Successful Tenderers will be engaged to provide Services for one or more groups according to either of the two SEAP groups set out in this Statement of Requirement. They are:
(i) Species SEAP statement of requirement (applicable to the plants (note there are three separate plant groups); lizards and snakes; freshwater fish; freshwater turtles; frogs; and terrestrial mammals SEAPs). See section 2.3.
(ii) Ecological communities SEAP statement of requirement (applicable to the south-eastern mainland Australia temperate and subtropical rainforests and wet forests communities). See section 2.4.
j. For the purpose of this RFT, the Department anticipates that an estimated budget of $80,000 - $450,000 (exclusive of GST) per SEAP group is available over the project term to implement a species or EC SEAP, depending on the size and complexity of the SEAP.

Species SEAP statement of requirement
[bookmark: _Hlk67227021][bookmark: _Hlk66794758]For each individual species SEAP category, the following is required:
Stage One – Preliminary assessment, agreement of Listing Assessment Sequencing Plan and delivery of pilot conservation advices.
Attend an inception meeting with the Department to discuss the project, agree on any changes proposed to the Initial Species List, agree to up to ten species for which pilot preliminary assessments will be drafted, and agree to three entities for which pilot conservation advices will be drafted, simultaneous to the preliminary assessment of all other species in the SEAP category.
Conduct a desktop assessment on up to ten agreed entities using the Preliminary Assessment Spreadsheet template provided (see Attachment J). Nb. IUCN guidelines(Version 14 - Aug 2019) – http://cmsdocs.s3.amazonaws.com/RedListGuidelines.pdf.  will be used for preliminary assessments. Ensure every IUCN criterion is completed where data allows. The Australian Biological Resources Study (ABRS) must be consulted if any taxonomic changes to the Initial Species List are sought.
Submit draft preliminary assessments to the Department for up to ten entities. Feedback on these pilot assessments will be provided to assist with further preliminary assessments.
a. [bookmark: _Hlk68635976]Conduct a desktop preliminary assessment of all species in the Initial Species List to determine indicative listing outcomes using the Preliminary Assessment Spreadsheet template provided (see Attachment J). The Listing Assessment Sequencing Plan Template (Attachment K) provides a method for developing the draft Listing Assessment Sequencing Plan. Nb. IUCN guidelines(Version 14 - Aug 2019) – http://cmsdocs.s3.amazonaws.com/RedListGuidelines.pdf.  will be used for preliminary assessments. Ensure every IUCN criterion is completed where data allows. The Australian Biological Resources Study (ABRS) must be consulted if any taxonomic changes to the Initial Species List are sought.
b. Group all species recommended for a listing assessment into proposed priority tranches with start and end dates suggested by the Service Provider(s) and within the project term, based on the indicative listing outcomes in the Preliminary Assessment Spreadsheet (Attachment J), using prioritisation criteria provided in the Listing Assessment Sequencing Plan Template (Attachment K).   Record this information in the Preliminary Assessment Spreadsheet using columns BJ (Assessment priority tranche) and BK (Priority tranche reason) to indicate the proposed groupings and timings for drafting and delivery of listing assessments. This prioritisation process will form the basis of the Listing Assessment Sequencing Plan (Attachment K).
Draft a Listing Assessment Sequencing Plan using the template provided (Attachment K) to capture outcomes from the Preliminary Assessment Spreadsheet (Attachment J).
Consider if any fieldwork is likely to be required at Step 2 for individual species to enable the drafting of the listing assessment and development of a conservation advice and this should be identified in the tender response. It is important to note that if it is determined for a species through the preliminary assessment that it is to either be de-listed, or listed as extinct only the listing assessment is undertaken and it becomes a stand-alone listing advice. No conservation advice is required. 
Submit draft Listing Assessment Sequencing Plan (Attachment K), including the Preliminary Assessment Spreadsheet (Attachment J), to the Department for consideration.
Simultaneous to the development of the draft Listing Assessment Sequencing Plan use the conservation advice template provided (Attachment L), and also refer to the examples provided (Attachment M) to develop pilot conservation advices and listing assessments for three species agreed in consultation with the Department at the inception meeting.
Quality Controller to submit three pilot conservation advices including the listing assessments to the Department for feedback and iterative development, enabling the Service Provider(s) to develop a detailed understanding of requirements.
Conduct a workshop with the Department, members of the Threatened Species Scientific Committee, state/territory representatives and other key stakeholders to agree to the final Listing Assessment Sequencing Plan. Please include costing breakdowns for both a face to face meeting, and a virtual meeting.
Finalise the Listing Assessment Sequencing Plan (Attachment K) to the satisfaction of the Department.
Stage Two – Development of listing assessments and conservation advices in agreed tranches.
[bookmark: _Hlk68637652][bookmark: _Hlk67397235]Using the conservation advice template provided (Attachment L), and also referring to the examples provided (Attachment M), complete EPBC Act / Common Assessment Method (CAM) compliant conservation advices with included listing assessments for species in tranches as agreed in the final Listing Assessment Sequencing Plan. Any fieldwork likely required at this step should be identified in the tender response.
Service Provider(s) (Listing Assessment and Conservation Advice Quality Controller – see personnel Requirements) to submit draft conservation advices with listing assessments along with relevant data (see Data Requirements below) to the Department to inform Species Distribution Models (SDMs) and coordinate review. Review will include formal consideration by the TSSC and public consultation for a sub-set of species during the project term (submission to the TSSC and public consultation phase to be coordinated by the Department), and the remainder for review by the Department and project leads in the TSSC. 
Service Provider(s) to iteratively amend conservation advices based on feedback provided and as agreed in consultation with the Department.
[bookmark: _Hlk67230546][bookmark: _Hlk67230926]Data Requirements (species)
Provide point-data to inform Species Distribution Models (SDMs) and metadata on how any distribution modelling has been done. All data should where possible be Creative Commons by attribution or shareable with states and territories as a minimum. Data requirements are as follows:
(ii) For species observation data, the Darwin Core international standard should be used to facilitate the sharing of information about biological diversity. Guidelines developed by the Department’s Geospatial and information Analytics team (GAIA) include a template and notes about metadata. There are many fields of information that could be captured, and the template highlights the minimum to make the data as useful as possible. More information is available at http://www.environment.gov.au/about-us/environmental-information-data/information-policy.
(iii) Point data will be required by the Department to build distribution maps for species compatible with Departmental systems. For sensitive species, detailed location maps will not be made publicly available. Any data requirements, including mapping requirements for sensitive species, should be provided by Service Provider(s) as metadata.
(iv) For any spatial data (including points) we require a minimum set of metadata attributes (survey methods, dates, lineage, use limitations, licence conditions and custodian details are the minimum requirements for us) in line with https://www.anzlic.gov.au/resources/asnzs-iso-1911512015-metadata/. 
(v) Spatial data can be provided as CSV or excel spreadsheet (point data) or in ESRI GIS compatible formal (Shapefile or File geodatabase).
(vi) In the context of the Biodiversity Data Repository (where all future Departmental biodiversity data would be stored), the Department ideally requires information such as habitat type and condition and floristics. Standards for these are still being developed in conjunction with the Terrestrial Ecosystem Research Network (TERN) and each state and territory will likely have their own set of standards, but a national classifications system that could be broadly applied is at: http://www.environment.gov.au/land/publications/australian-vegetation-attribute-manual-v6/section-three-attributes-4. 
(vii) For any derived species distribution models, a number of Department requirements include intact data which has informed the SDM; documentation of methods; information about other spatial environmental layers; and assumptions to make the model repeatable and updateable. Feng X, Park DS, Walker C, Peterson AT, Merow C, Papeş M. A checklist for maximizing reproducibility of ecological niche models. Nat Ecol Evol. 2019 Oct;3(10):1382-1395. doi: 10.1038/s41559-019-0972-5. Epub 2019 Sep 23. PMID: 31548646 provides a comprehensive standard for model metadata.
Stage three – Project finalisation
Ensure all data has been stored, shared and provided according to Data Requirements outlined in the Statement of Requirements.
Deliver final report to the Department for publication on the Department’s website. The basis of the final report is the Listing Assessment Sequencing Plan. The Plan will be built upon to include the expenditure of project funding, details on the species identified through the listing assessment sequencing plan and their current and likely EPBC Act listing status, stage of the listing assessment and conservation advice, number of conservation advices developed, lessons learned (e.g., key data gaps), and details on how data has been collected, stored and shared (outlining how the data requirements have been met).
Personnel Requirements for Species SEAP
[bookmark: _Hlk67345267]Tenderers should demonstrate the capacity and expertise necessary to deliver conservation advices and listing assessments for all species in the individual groups. This includes relevant expertise and experience in the taxonomic group, application of EPBC Act threatened listing criteria and International Union for Conservation of Nature (IUCN) parameters for listing assessments, and the drafting of CAM compliant listing assessments and conservation advices. There is no limit to the size of project teams, however personnel with relevant skills and experience must be specified in the tender response for the following three specific roles:  
1. [bookmark: _Hlk68113572]Species SEAP – Team Leader. The team leader is responsible for coordination and delivery of the Species SEAP, including managing communication between the Service Provider and Department. Core skills and experience include; a proven track record and detailed experience in project management of complex projects with delivery of the services within defined timelines, and the ability to liaise and engage with a range of stakeholders to achieve outcomes.  
(ix) Listing Assessment and Conservation Advice Quality Controller. The quality controller is a key point of contact between the Department and Service Provider, responsible for coordinating the timely delivery of conservation advices and ensuring conservation advices and associated listing assessments meet project requirements. Core skills and experience include demonstratable expertise in the application of the EPBC Act and IUCN criteria for listing assessments, relevant taxonomic expertise, understanding of the EPBC Act legislative framework, attention to detail, and demonstrated experience delivering complex scientific projects on time.
(x) [bookmark: _Hlk68638206][bookmark: _Hlk67398146]Data and Mapping Quality Controller This person is responsible for ensuring all data requirements are met as per 2.3(n) and will liaise between the Service Provider and Department regarding data collection and mapping, including ensuring the Department’s GIS and mapping team (GAIA) are well informed and regularly consulted. 

Depending on the size of the SEAP group and number of conservation advices to be delivered the above roles may be delivered by one person, or up to three individual people (commensurate with the timely delivery of conservation advices to a high quality standard, and proficient oversight of the data requirements in any resulting Agreement). 
Development of an Indigenous engagement plan
Service Provider(s) must develop an Indigenous engagement plan for the relevant species SEAP, and demonstrate the capacity and expertise necessary to engage with Traditional Owners to achieve the following three specific outcomes:  
1. Consider how traditional Indigenous knowledge will be obtained and included in the listing assessment process.
1. Consider how Traditional ecological knowledge be incorporated into the Action section of the Conservation Advice.
1. Culturally Significant Species are those significant to Traditional Owners. Service Provider(s) should identify these species, providing information on those that require more detailed discussion with Traditional Owners to appropriately inform the listing assessment and conservation advice. 
To avoid multiple approaches to Indigenous organisations and groups, a collaborative approach between Service Provider(s) is expected.
Meaningful engagement with and outcomes for Traditional Owners are an important part of this tender.  In developing the Indigenous Engagement Plan, you may wish to consider:
· Is the relevant species a Culturally Significant Species or Culturally Significant Entity – if unknown, further investigation is required. 
· The Map of Indigenous Australia may be a useful resource for geographical reference
· Aboriginal Plant Use – NSW Southern Tablelands  and the Tropical Indigenous Ethnobotany Centre are just two resources on plant species of significance to Traditional Owners.
· Does the project team include members who are experienced in Indigenous engagement, who have trusted and established relationships with Traditional Owners, or will you seek appropriate partnerships?  These collaborators could include Indigenous organisations, Natural Resource Management agencies, and state and territory governments.
· How will the project be communicated to Traditional Owners and their voice captured in the Conservation Advice and used with their consent?
· Will an Indigenous researcher or post-doc be employed as part of the project team?
· What publicly available Traditional ecological knowledge and data will be included in the project and where will this be sourced?
· Are the timeframes for engagement realistic and culturally appropriate?
· Does the plan identify risks and how these will be managed (e.g. some Traditional Owner groups may feel they weren’t consulted, or that communication did not go through the correct channels)?
· What budget will be assigned to fulfil the Indigenous engagement plan?


















[bookmark: _Hlk68642154][bookmark: _Hlk67581219]Ecological Communities SEAP statement of requirement
[bookmark: _Hlk67396740][bookmark: _Hlk67345355]The Ecological Communities SEAP will analyse all temperate and subtropical rainforests and wet forests within south eastern mainland Australia and as outlined below, determine potential ecological communities. Please note that templates are not provided for outputs in section 2.4 Stage One A and Stage One B. The following is required: 
Stage One A – Initial Definition and Assessment process – desktop analysis
a. Conduct a desktop analysis of all temperate and sub-tropical rainforests and wet forests within the IBRA bioregions listed below (the forests may extend into bordering IBRA bioregions, but should be predominantly located within the nominated bioregions to be included) and classify them into discrete ecological communities. Ecological communities need to be defined at a scale that will allow an assessment of their individual threat statuses, and be based on characteristics that enable ready identification and differentiation of the different ecological communities on the ground. The Guidelines for Nominating and Assessing Threatened Ecological Communities (http://www.environment.gov.au/system/files/pages/d72dfd1a-f0d8-4699-8d43-5d95bbb02428/files/guidelines-ecological-communities.pdf) provides guidance on defining ecological communities. Consideration will also need to be given to ensure proposed ecological communities can be differentiated from rainforests and wet forests already nationally listed as Threatened Ecological Communities (see http://www.environment.gov.au/cgi-bin/sprat/public/publiclookupcommunities.pl), or those already under assessment (see http://www.environment.gov.au/biodiversity/threatened/assessments/fpal). The IBRA bioregions are:
· South East Coastal Plain
· South Eastern Highlands
· Australian Alps
· South East Corner
· Sydney Basin
· NSW North Coast
· New England Tablelands
· Nandewar
· Brigalow Belt South
· South Eastern Queensland
· Brigalow Belt North
· Central Mackay Coast

b. Conduct a preliminary assessment of all forests identified to determine indicative listing outcomes using the EPBC Act criteria and the Guidelines for Nominating and Assessing Threatened Ecological Communities (http://www.environment.gov.au/system/files/pages/d72dfd1a-f0d8-4699-8d43-5d95bbb02428/files/guidelines-ecological-communities.pdf).
c. Draft a Preliminary Assessment Report based on the outcomes of the initial definition process and preliminary assessment. The Preliminary Assessment Report should include as a minimum for each ecological community:
i. The proposed name of the ecological community;
ii. A brief description of the ecological community including:
I. The key species;
II. The geographic distribution and position in the landscape;
III. The characteristic features that differentiate it from other ecological communities;
IV. It’s relationship to state ECs and/or mapping units.
iii. The estimated current extent of the ecological community, including:
I. Proportion located within protected areas;
II. Proportion located within the 2019-2020 fire area.
iv. Key threats to the ecological community;
v. An indicative result of its eligibility under as many of the six EPBC listing criteria as possible, with a brief justification.
d. Agree with the Department on an EC Listing Assessment Sequencing Plan which will determine which candidate ECs progress to Stage Two.
Stage One B – Detailed Definition and Assessment process - workshops
e. Plan and conduct a workshop or workshops with a range of stakeholders to ensure that agreement is reached for each candidate EC on:
· EC definition and description, including key diagnostic characteristics;
· Appropriate condition classes and thresholds; 
· Key threats; 
· Proposed listing status under each EPBC criterion (IUCN ecosystem criteria may also be assessed); and
· Appropriate management actions.

Workshops will include subject-matter experts, non-Government stakeholders and relevant state and Commonwealth government stakeholders. Departmental officials will be consulted during the planning stages to ensure suitable participants and content is included. Ensure enough information is collected at workshops to inform drafting of listing assessments and conservation advices for each EC.
Tenderers should include costing breakdowns for both face to face meetings, and virtual meetings.
Field visits to verify the practical application of the diagnostic characteristics and condition classes may be necessary as a part of these workshops. Any fieldwork likely required at this step should be identified in the tender response.
Stage Two – Listing assessments and conservation advices
f. Produce high quality draft listing assessments and conservation advices using the template provided at (Attachment N), and also refer to the examples provided (Attachment O) that meet EPBC Act requirements for review by the Threatened Species Scientific Committee and advice to the Minister. Amendment of these documents may be required based on the considerations of the TSSC until the assessments are provided to the Minister for a listing decision. Any fieldwork likely required at this step should be identified in the tender response.
Data Requirements (Ecological Communities)
g. Provide spatial data (polygon) of the indicative distribution. Where this includes ‘best matched vegetation mapping units’ or similar, information should be provided on which mapping units are included and how closely they match the EC definition. All data should be Creative Commons or shareable with states and territories as a minimum. Data requirements are as follows:
(xiv) Guidelines developed by the Department’s Geospatial and information Analytics team (GAIA) include a template and notes about metadata. There are many fields of information that could be captured, and the template highlights the minimum to make the data as useful as possible. More information is available at http://www.environment.gov.au/about-us/environmental-information-data/information-policy.
(xv) Polygon data will be required by the Department to build generalised ‘may occur’ and ‘likely to occur’ distribution maps for the ecological communities, as well as undertake spatial analysis at a finer scale. Detailed location maps will not be made publicly available. Any data requirements, including mapping requirements for sensitive locations, should be provided by contractors as metadata.
(xvi) For any spatial data we require a minimum set of metadata attributes in line with https://www.anzlic.gov.au/resources/asnzs-iso-1911512015-metadata/. Metadata can be provided as CSV, excel or shapefile.
Stage Three – Project finalisation
h. Ensure all data has been stored, shared and provided according to Data Requirements outlined in the Statement of Requirements.
i. Deliver final report to the Department for publication on the Department’s website. The basis of the final report is the Preliminary Assessment Report and the EC Listing Assessment Sequencing Plan. These will be built upon to include the expenditure of project funding, details on the ECs identified through the Listing Assessment Sequencing Plan and their current and likely EPBC Act listing status, stage of the listing assessment and conservation advice, number of conservation advices developed, lessons learned (e.g., key data gaps), and details on how data has been collected, stored and shared (outlining how the data requirements have been met).  
Personnel Requirements for EC SEAP
j. Tenderers will need to demonstrate the capacity and expertise necessary to deliver conservation advices and listing assessments for temperate and subtropical rainforests and wet forests within south eastern mainland Australia. This includes relevant expertise and experience in rainforest and wet forest ecology, application of EPBC Act threatened listing criteria, and the drafting of CAM compliant listing assessments and conservation advices. There is no limit to the size of project teams, however personnel with relevant skills and experience must be specified in the tender response for the following three specific roles:
1. EC SEAP – Team Leader. The team leader is responsible for coordination and delivery of the EC SEAP, including managing communication between the Service Provider and Department. Core skills and experience include relevant taxonomic and ecological expertise with rainforests and wet forests, a proven track record and detailed experience in project management of complex projects with delivery of the services within defined timelines, and the ability to liaise and engage with a range of stakeholders to achieve outcomes.   
(xviii) EC Listing Assessment and Conservation Advice Quality Controller. The quality controller is a key point of contact between the Department and Service Provider, responsible for coordinating the timely delivery of conservation advices and ensuring conservation advices and associated listing assessments meet project requirements. Core skills and experience include expertise in the application of the EPBC Act criteria for EC listings, relevant taxonomic / ecological expertise in relation to rainforests and wet forests, understanding of the EPBC Act legislative framework, attention to detail, and demonstrated experience delivering complex scientific projects on time.
(xix) EC Data and Mapping Quality Controller This person is responsible for ensuring all data requirements are met as per 2.4(h) and will liaise between the Service Provider and Department regarding data collection and mapping, including ensuring the Department’s GIS and mapping team (GAIA) are well informed and regularly consulted.
Depending on the size of the SEAP category and number of conservation advices to be delivered the above roles may be delivered by one person, or up to three individual people (commensurate with the timely delivery of conservation advices to a high quality standard, and proficient oversight of the data requirements in any resulting Agreement).
Development of an EC Indigenous engagement plan
k. Service Provider(s) must develop an EC specific Indigenous engagement plan and demonstrate the capacity and expertise necessary to engage with Traditional Owners to achieve the following three specific outcomes:  
1. Consider how Traditional Indigenous knowledge will be obtained and included in the EC listing assessment process.
1. Consider how Traditional ecological knowledge will be incorporated into the Action section of the Conservation Advice.
1. Culturally Significant Entities (ecological communities or key species within) are those significant to Traditional Owners. Service Provider(s) should identify these ecological communities, providing information on those that require more detailed discussion with Traditional Owners to appropriately inform the listing assessment and conservation advice. 
Further details on what you may wish to consider in developing an EC Indigenous Engagement Plan are highlighted in the text box at 2.3 in the Statement of Requirement.
To avoid multiple approaches to Indigenous organisations and groups, a collaborative approach between Service Provider(s) is expected.

Delivery Dates
The delivery date for completion of the Services outlined in this RFT is 30 June 2022.
The table below sets out indicative dates for the procurement and contacting activities to be undertaken for the SEAPs Project.
	Activity
	Indicative Date

	Contracting

	Negotiate and sign Agreement
	June 2021

	Inception meeting to finalise initial species / IBRA region lists, pilot preliminary assessments, species for 3 pilot conservation advices.
	June 2021

	Stage One – Preliminary Assessment, agreement of Listing Assessment Sequencing Plan and delivery of pilot conservation advices

	Indigenous Engagement Plan submitted
	June – August 2021

	Species SEAPs: based on species lists provide indicative listing outcomes and draft a Listing Assessment Sequencing Plan. Complete pilot conservation advices for review.
	June – September 2021

	ECs SEAP: based on the IBRA regions classify rainforests and wet forests of SE Australia into discrete ecological communities, provide indicative listing outcomes and draft a Listing Assessment Sequencing Plan 
	June – November 2021

	Species SEAPs: conduct a workshop to agree to the final Listing Assessment Sequencing Plan
	By September 2021

	ECs SEAP: agree with the Department on the EC Listing Assessment Sequencing Plan
	By November 2021

	Stage Two – Development of Listing assessments and conservation advices in agreed tranches

	Species SEAPs: High quality species listing assessments and conservation advices provided to the Department in agreed tranches
	September 2021 – June 2022

	ECs SEAP: plan and conduct a workshop or workshops to refine the description and assessment for each candidate EC
	December 2021 – June 2022

	ECs SEAP: Draft high quality EC listing assessments and conservation advices for provision to the TSSC
	December 2021 – June 2022

	Stage Three – Project Finalisation

	Ensure all data requirements have been met, and a final report provided to the Department
	June 2022



[bookmark: Sch_2][bookmark: _Toc515536017][bookmark: _Toc5636546][bookmark: _Toc69734211][bookmark: _Ref135818987]Schedule 2 – Tender Response Forms
[bookmark: _Toc77137393][bookmark: _AGSRef29577285][bookmark: _AGSRef26379293][bookmark: _Toc65555975]Tenderers should ensure that their Tenders include each of the Tender Response Forms attached to this Schedule 2.
Please clearly identify in all of the Tender response documents which SEAPs Group you are submitting a Tender response for. 
Note to Tenderers: Incomplete Tenders or a failure to provide a Tender Response Form(s) attached to this Schedule 2 may mean that the Tender is excluded from further consideration for incompleteness.

[bookmark: Att_1][bookmark: _Ref181593899][bookmark: _Ref181179801][bookmark: _Toc114912388][bookmark: _AGSRef48242807][bookmark: _AGSRef56104010][bookmark: _AGSRef97982937][bookmark: _AGSRef94857108][bookmark: _Toc103658818][bookmark: _Toc87418333][bookmark: _Toc515536018][bookmark: _Toc5636547][bookmark: _Toc69734212]Attachment 1: Tenderer’s Details
Tenderers should provide full responses in completing the following information to enable the Department to clearly identify the entity responding to the RFT.
	Full name of Tenderer (legal entity): 

ABN: 

	Business name:



	Tenderer’s Contact who is authorised to represent and legally bind the Tenderer (including name, address and other contact details):

Name:
Address:
Fax:
Email:
Phone:


	If a company

	The registered office:




	The principal place of business:




	The date and place of incorporation and the Australian Company Number:



	Individual shareholders holding 20 per cent or more of any issued share capital:



	Any related companies within the meaning of section 50 of the Corporations Act 2001 (Cth):



	If a trustee

	Provide details of the relevant trust including a copy of the relevant trust deed (including any variations to that deed):



	If a partnership

	Provide details of the relevant partnership including a copy of the relevant partnership agreement:



	Subcontractors

	Please include a full explanation of any part of delivery of the Services which the Tenderer intends to subcontract to another entity, including the entity to which it intends to subcontract (and its ABN), the delivery component(s) the subcontractor would perform, any existing or past relationship between the subcontractor and any particular expertise or experience of the subcontractor.


	Government Business Enterprise

	Please identify if you are a government business enterprise for the purposes of relevant State, Territory or Commonwealth law.



	Small and Medium Enterprises (SMEs)

	Please identify if you are an SME. Under the Commonwealth Procurement Rules, an SME is an Australian or New Zealand firm with fewer than 200 full time equivalent (FTE) employees.
Further to this, please indicate if you have less than 20 FTE employees.
                    Yes                       No


[bookmark: _Ref248821089][bookmark: _Ref181593814][bookmark: _Ref181528599][bookmark: _Ref176238635][bookmark: _Toc114912389][bookmark: _AGSRef32271766][bookmark: _AGSRef54207020][bookmark: _AGSRef47445917][bookmark: _AGSRef15566307][bookmark: _AGSRef35347265][bookmark: _AGSRef46298003][bookmark: _AGSRef91616398][bookmark: _Toc103658819][bookmark: _Toc87418335]
[bookmark: Att_2][bookmark: _Toc515536019][bookmark: _Toc5636548][bookmark: _Toc69734213]Attachment 2: Tenderer’s Deed
[bookmark: NextSignature]Tenderers must complete the Tenderer's Deed and include it in their Tender response (refer to paragraphs 7.1(b) and 9.3(a) of this RFT). Amendments may only be made where necessary to complete the Deed.
[bookmark: _Hlk69395520]Note to Tenderers: This Attachment 2 is a Minimum Content and Format Requirement.

DEED POLL
Date: [Insert Date]
By: [Insert full legal name of Tenderer] (Tenderer)
1. [bookmark: _Toc515536020]Context and declaration
0. The Tenderer declares that this deed poll (Deed) is for the benefit of the Commonwealth of Australia as represented by the Department of Agriculture, Water and the Environment ABN 34 190 894 983.
0. This Deed is provided in connection with the request for tender in relation to [INSERT details of RFT] issued by the Department (RFT) and the tender submitted by the Tenderer in response to the RFT (Tender).
1. [bookmark: _Toc515536021]Interpretation
In this Deed, terms not otherwise defined have the meaning ascribed to them in the RFT.
1. [bookmark: _Toc515536022]Capacity and compliance with RFT
0. The Tenderer represents that it has read and understood, and that its Tender is submitted in accordance with, the RFT.
0. The Tenderer undertakes that it will continue to participate in the RFT process in accordance with the RFT and on the basis of its Tender.
0. The Tenderer declares that it has the capacity to respond to the RFT by way of the Tender and there are no restrictions under any relevant law to prevent it from so responding. 
1. [bookmark: _Toc515536023]Offer
0. [bookmark: _Toc46812105]The Tender constitutes an offer (Offer) to provide the Services on the terms and conditions set out in the Draft Agreement, subject to any exceptions noted in its Statement of Compliance with the Draft Agreement submitted as part of its Tender. Accordingly, the Offer is capable of immediate acceptance by the Commonwealth so as to form a binding contract either immediately or, in the case of a deed of standing offer, as the Commonwealth requires for the term of that deed.
0. The Offer remains open for acceptance by the Commonwealth for the Offer Period. The Tenderer undertakes not to withdraw, vary or otherwise compromise the Offer during the Offer Period.
0. If directed by the Department, the Tenderer will execute an Agreement in the form set out in Schedule 3, subject to any amendments noted in the Tenderer’s Statement of Compliance with the Draft Agreement, without entering into further negotiation.
0. To the extent that the Tender does not include complete information relating to matters required for the completion of the Draft Agreement, the Commonwealth may complete the Draft Agreement at its reasonable discretion, and the Tenderer shall execute the resultant Agreement.
1. [bookmark: _Toc46812107][bookmark: _Toc46812109][bookmark: _Toc46812111][bookmark: _Toc46812114][bookmark: _Toc515536024]Confidentiality and announcements
0. The Tenderer will not, and will ensure that its employees, agents or subcontractors do not, either directly or indirectly record, divulge or communicate to any person any confidential information concerning the affairs of the Department, the Commonwealth or a third party acquired or obtained in the course of preparing a Tender, or any documents, data or information provided by the Department and which the Department indicates to Tenderers is confidential or which Tenderers know or ought reasonably to know is confidential.
0. The Tenderer will not make any public announcements concerning the Services or any other matter arising out of the RFT process (including the acceptance or refusal of the Tender) for publication in any media without the prior written approval of the Department.
1. [bookmark: _Toc515536025]Ethical Dealing
0. The Tenderer represents that its Tender has been compiled without the improper assistance of any current or former Department officer, employee, contractor or agent and without the use of information obtained unlawfully or in breach of an obligation of confidentiality to the Department.
0. The Tenderer represents that it has not:
1. engaged in misleading or deceptive conduct in relation to its Tender or the RFT process;
1. engaged in any collusive tendering, anti-competitive conduct, or any other unlawful or unethical conduct with any other tenderer, or any other person in connection with the preparation of their Tender or the RFT process; 
1. attempted to solicit information from or influence improperly any current or former officer, employee, contractor or agent of the Department, or violate any applicable laws or Commonwealth policies regarding the offering of inducements in connection with the RFT process, including the Lobbying Code of Conduct 2013, published by the Department of the Prime Minister and Cabinet; or
1. otherwise acted in an unethical or improper manner or contrary to any law.
1. [bookmark: _Toc515536026]Conflict of Interest
0. The Tenderer represents that, having made all reasonable enquiries:
0. there is no conflict of interest, risk of a conflict of interest, or potential conflict of interest arising through the Tenderer, a subcontractor or any of their personnel (or any of their immediate family, relatives, business partners, associates or friends) engaging in any activity or obtaining any interest that is likely to or may appear to impair, interfere with or restrict the Tenderer or a subcontractor in providing the Services diligently, fairly and independently;
0. to the best of its knowledge, the Tenderer, subcontractors and their personnel do not have a relationship (whether professional, commercial or personal) with any of the Department’s personnel (including its advisors and contractors) involved in the evaluation of Tenders; and
0. the Tenderer and subcontractors do not have a relationship with, or obligations to, an organisation which would affect the potential provision of the Services or would bring disrepute to or embarrass the Department,
other than as set out below:
[Insert list or, where no conflict exists, write ‘none’]
0. The Tenderer undertakes to advise the Department in writing immediately upon becoming aware of any actual or potential conflicts of interest in respect of the RFT, its Tender or the provision of the Services.
[bookmark: _Toc515536027]Employee entitlements
The Tenderer represents that, having made all reasonable enquiries, as at the date of this Deed, it is not subject to any judicial decisions relating to employee entitlements (not including decisions under appeal) for which claims have not been paid.
[bookmark: _Toc515536028]Workplace Gender Equality Act 2012 (Cth)
Under Commonwealth procurement policy, tenderers are obliged to indicate whether or not their organisation is covered by the Workplace Gender Equality Act 2012 (Cth) (the WGE Act). A tenderer is covered by the WGE Act if it is a ‘relevant employer’, defined as being a non-public sector employer (including higher education institutions, trade unions and not-for-profit organisations) of 100 or more employees in Australia. For information about the coverage of the WGE Act, contact the Workplace Gender Equality Agency on (02) 9432 7000. 
     	Yes, the Tenderer is a relevant employer. Attached is a current letter of compliance as part of this Tender which indicates the Tenderer’s compliance with the WGE Act.
     	Yes, the Tenderer is a relevant employer. If successful in the RFT process, the Tenderer will be providing a current letter of compliance prior to entry into any Agreement with the Commonwealth resulting from this RFT process. 
     	No, the Tenderer is not a relevant employer.
[bookmark: _Toc515536029]Employee entitlements and work health and safety
The Tenderer represents the following:
(ii) the Tenderer has had ______ [NIL or specify number] adverse Court or Tribunal decision(s) for a breach of workplace relations law, WHS Law or workers' compensation law in the three years preceding the release date of this RFT;
Note to Tenderers: in the following paragraphs (b) and (c) strike through whichever option does not apply. If the response to paragraph (a) above is NIL, go to paragraph (d) below.
(iii) the Tenderer has fully complied, or is fully complying, with all penalties or orders arising from any Court or Tribunal decisions;
OR
(iv) the Tenderer has not fully complied with, or is currently not fully complying with _____ [insert number] of the penalties or orders arising from the Court or Tribunal decisions and has provided as part of its Tender information about each of these penalties or orders;
Note to Tenderers: Tenderers must provide additional information about each decision declared above. Tenderers should note that they will not be eligible for further consideration for this procurement if they have not fully complied with, or are not fully complying with, any Court or Tribunal decision, or have not appealed the decision prior to the end of the appeal period.
(v) the Tenderer declares that it understands its obligations under all applicable workplace relations laws, WHS Laws and workers' compensation laws. The Tenderer undertakes to comply with all of these obligations for the term of any Agreement resulting from this RFT; and
(vi) if at any time prior to entry into an Agreement with the preferred tenderer(s) arising from this RFT, any information provided in this Deed changes, the Tenderer agrees to advise the Department of that change within 7 calendar days.
[bookmark: _Toc515536030]Terrorism
The Tenderer warrants that the Tenderer, its personnel and proposed subcontractors are not named on the list of persons and entities designated as terrorists under section 15 of the Charter of the United Nations Act 1945 (Cth). A consolidated list of such persons, entities and associated assets is maintained by the Commonwealth Department of Foreign Affairs and Trade under the Charter of the United Nations (Dealing with Assets) Regulations 2008 (Cth).
[bookmark: _Toc515536031]Illegal Workers
The Tenderer acknowledges that the Department has a policy that it will not enter into an Agreement with suppliers engaging Illegal Workers and confirms that it has not and will not engage any Illegal Workers. 
[bookmark: _Toc515536032]Privacy
The Tenderer acknowledges that it is Department policy to ensure that there is no loss of privacy protection when the Commonwealth contracts for the supply of goods, services or works.  The Tenderer acknowledges that the provisions of the Draft Agreement require the relevant supplier to comply with the Privacy Act 1988 (Cth), and the obligations set out in the Australian Privacy Principles made under that Act.
[bookmark: _Toc515536033]Acknowledgements by Tenderer
(vii) The Tenderer acknowledges that: 
(i) it has read clause 11.1(b) of the RFT which recommends that tenderers should obtain legal and other professional advice on the RFT and its requirements, including in respect of its potential rights and obligations under the Draft Agreement;
(ii) the RFT does not include any investment, accounting, financial, legal or tax advice; and
(iii) the RFT has been prepared for the sole use of tenderers in deciding whether to proceed with a tender or to undertake further investigation about the opportunity to provide the Services. Neither the information in the RFT nor any other information provided to tenderers by the Department, its officers, agents or advisers contains or purports to contain all information that an interested tenderer would desire or require to assess the opportunity to provide the Services.
(viii) The Tenderer acknowledges and agrees that:
(i) the RFT is an invitation to submit an offer to provide the Services;
(ii) other than this Deed, no binding contract (including a process contract) or other understanding (including any form of contractual, quasi-contractual, restitutionary rights, or rights based upon similar legal or equitable grounds) will exist between the Department and a tenderer unless and until any resulting Agreement is signed by the Department and a successful tenderer; 
(iii) the Department, its officers, employees, agents and advisers: 
(A) are not, and will not be, responsible or liable for the accuracy, currency, reliability or completeness of any information provided to tenderers;
(B) make no express or implied representation or warranty that any estimate or forecast will be achieved or that any statement as to future matters will prove correct;
(C) expressly disclaim any and all liability arising from all information provided to tenderers including errors in, or omissions contained in, the information;
(D) except so far as liability under any statute cannot be excluded, accept no responsibility arising in any way from errors in, or omissions from, the RFT or any information provided to tenderers or in negligence;
(E) do not represent that they apply any expertise which can be relied upon by any tenderer or any other interested party;
(F) have no responsibility to inform any tenderer of any matter arising or of which they become aware which may affect or qualify any information provided to tenderers as part of the RFT process; and
(G) assume no duty of disclosure or fiduciary duty to any interested party;
(H) to the extent permitted by law, none of the Department or its officers, employees or advisers will be liable to any person or body for any loss, damage, claim, cost or expense of any nature arising in any way out of or in connection with the statements, opinions, projections, forecast or other representations, actual or implied, contained in or omitted from the RFT or by reason of any reliance on them by any person or body; and
(I) to the extent permitted by law, none of the Department or its officers, employees or advisers will be liable to any tenderer on the basis of promissory estoppel, quantum meruit or any other contractual or restitutionary grounds or any rights with a similar legal or equitable basis whatsoever or in negligence as a consequence of any matter or thing in relation to or incidental to a tenderer's participation in the RFT process, including instances where:
0. a tenderer is not engaged to undertake the provision of the Services;
0. the Department decides not to enter into a contract, deed or other arrangement with the Tenderer;
0. the Department exercises or fails to exercise any of its other rights under or in relation to the RFT (whether or not the Department has informed the Tenderer of its exercise of the rights); 
0. the Tender or any other material or communication relevant to the RFT is not received in time, is corrupted or altered or otherwise is not received as sent, cannot be read or decrypted, or has its security or integrity compromised; or 
0. the Department makes information available or provides information to a tenderer in relation to projected future, current or historical requirements.
[bookmark: _Toc515536034]Consents
The Tenderer:
(ix) consents to and authorises the Department to undertake such security, probity and/or financial investigations as the Department may determine are necessary in relation to the Tenderer, its partners, associates, subcontractors or related entities, and their officers or employees; 
(x) agrees to provide, at its cost, all such reasonable assistance to the Department in this regard; and
(xi) agrees to the public disclosure of the name and details of any subcontracts and any subcontractors and acknowledges responsibility to obtain the subcontractor's agreement to the disclosure of this information.
[bookmark: _Toc515536035]Survival
This Deed survives the RFT process.
[bookmark: _Toc515536036]Governing law
This Deed is governed by, and is to be construed in accordance with, the law in force in the Australian Capital Territory and the Tenderer irrevocably and unconditionally submits to the non-exclusive jurisdiction of the Courts of that jurisdiction. 



EXECUTED AS A DEED POLL for the benefit of the Commonwealth of Australia
Dated this [insert day] day of [insert month] 2021
Note to Tenderers: Please use the correct execution block below to execute the Deed Poll and delete the execution block not applicable.
Execution block for Individuals or organisation not incorporated under the Corporations Act 2001 (Cth).
	SIGNED SEALED AND DELIVERED by [Insert name of Tenderer] by its duly authorised representative:	

	
	in the presence of


	Name of signatory
	
	Name of witness 


	Signature
	
	Signature of witness


	Date
	
	Date





Execution block for companies incorporated under the Corporations Act 2001 (Cth).
	Executed by [Insert corporation name] ACN [Insert ACN number] in accordance with section 127 of the Corporations Act 2001 (Cth) by:
	)
)
)
)
)
	

	

	
Signature of Director
	
	

	
Signature of Director/Secretary

	

	
Print name of Director
	
	

	
Print name of Director/Secretary



[bookmark: Att_3][bookmark: _Ref181528873][bookmark: _AGSRef64658713][bookmark: _Toc515536037][bookmark: _Toc5636549][bookmark: _Toc69734214][bookmark: _Ref176176033]Attachment 3: Services Delivery
Tenderers should explain in detail how they would provide the Services to meet the high standards required by the Department, including the procedures and processes it would implement to manage the provision of the Services. Tenderers are also referred to the Statement of Requirement.
Tenderers should provide a proposal that outlines how they will develop high quality EPBC Act listing assessments and conservation advices for species or ecological communities within the timeframes set out in this RFT. Please provide a succinct response, no more than six pages for Attachment 3: Services Delivery.
Tenderers should consider the Evaluation Criteria in 7.1 Tender response requirements and the requirements for the SEAPs Project detailed in Schedule 1 – Statement of Requirement and 2.3 Species SEAP statement of requirement and 2.4 Ecological communities SEAP statement of requirement.
Note to Tenderers: The Department reserves the right not to consider any information provided in excess of the recommended page limit.

[bookmark: Att_4][bookmark: _AGSRef69448530][bookmark: _Ref181069066][bookmark: _Toc515536038][bookmark: _Toc5636550]

[bookmark: _Toc69734215]Attachment 4: Tenderer's Experience
Tenderers should demonstrate their experience and capacity to develop listing assessments and conservation advices for relevant species or ecological communities. Please provide a succinct response, no more than five pages for Attachment 4: Tenderer’s Experience.
Tenders should include specific reference to Evaluation Criterion 2 (Tenderer’s experience) and to the "Matters for Tenderer Consideration" in paragraph 7.1(c) and provide details of the Tenderer's past performance and experience in relation to these. 
[bookmark: _Hlk68643266]Tenderers should also consider SEAPs Project detailed in Schedule 1 – Statement of Requirement: Personnel Requirements for Species and EC SEAPs.
Tenderers should provide contact details for at least two recent clients of the Tenderer who are prepared to act as referees and a short description of the relationship of the Tenderer to each referee and a description of the services supplied by the Tenderer to each referee. 
Note to Tenderers: The Department reserves the right not to consider any information provided in excess of the recommended page limit.




[bookmark: Att_5][bookmark: _AGSRef91371756][bookmark: _Toc515536039][bookmark: _Toc5636551][bookmark: _Toc69734216]Attachment 5: Tenderer’s Management Capability and Key Personnel
[bookmark: _AGSRef83481717]Tenderers should provide details about their management capability. 
Tenders should include specific reference to Evaluation Criterion 3 (Tenderer’s management capability and key personnel)  and refer to the "Matters for Tenderer Consideration" in paragraph 7.1(c) and provide details demonstrating its management capability. 
Tenderers should also consider SEAPs Project detailed in Schedule 1 – Statement of Requirement: Personnel Requirements for Species and EC SEAPs.
[bookmark: _Hlk68643984]Tenderers should also provide information regarding any key personnel who would perform the Services, including the skills, experience and qualifications of those personnel. Namely, three personnel; a Species or EC Team Leader, Listing Assessment and Conservation Advice Quality Controller and a Data and Mapping Quality Controller for each SEAP as set out in Schedule 1 – Statement of Requirement.
Please provide CVs for every person (please limit to two A4 pages each) who will be part of the SEAPs delivery Team.



[bookmark: Att_6][bookmark: _Toc515536040][bookmark: _Toc5636552][bookmark: _Toc69734217]Attachment 6: Price Schedule
[bookmark: _AGSRef43026113][bookmark: _Toc114912390][bookmark: _AGSRef54336059][bookmark: _Toc103658820][bookmark: _Ref181181591]Tenderers must complete and return this Attachment 6 with its Tender, substantially in the form provided in this Attachment 6. 
All prices must be quoted in Australian dollars. 
 Note to Tenderers: This Attachment 6 is a Minimum Content and Format Requirement.
Tenderers’ proposed price for is as follows:
Note to Tenderers: If the Tender does not relate to a Species SEAPs do not complete paragraph 1 below. 

For Tenderers responding to the Species SEAPs
a. A fixed breakdown of costs associated with the delivery of the Stage One Services.
	Item
	Price (Ex GST)
	GST Component
	Total Value (Inc GST)

	Attend inception meeting to discuss project and agree on Initial Species List
	Face to face
	
	
	

	
	Virtual
	
	
	

	Complete pilot preliminary assessments
	
	
	

	Complete the Preliminary Assessment Spreadsheet
	
	
	

	Deliver an Indigenous engagement plan (include detailed costs for delivery of engagement plan)
	
	
	

	Produce a draft Listing Assessment Sequencing Plan
	
	
	

	Conduct a workshop with a range of stakeholders to finalise the Listing Assessment Sequencing Plan
	Face to face
	
	
	

	
	Virtual
	
	
	

	Provide 3 pilot listing assessments and conservation advices
	
	
	

	Organise and attend regular (monthly) teleconferences with Department staff
	
	
	

	Other Items
	
	
	



b. A capped breakdown of costs associated with the delivery of the Stage Two Services. Please note that this includes completion of high quality draft listing assessments and conservation advices for either: 
i. all eligible species identified at Stage One by 30 June 2022, or
ii. the number of listing assessments and conservation advices which the Tenderer can deliver by 30 June 2022.
Completion of high quality draft listing assessments and conservation advices should occur in priority order as per the prioritisation principles in the Listing Assessment Sequencing Plan template (Attachment K). (A subset of these drafts will require amendment based on review by the Threatened Species Scientific Committee and advice to the Minister for the Environment before 30 June 2022).

	Item
	Number
	Price (Ex GST)
	GST Component
	Total Value (Inc GST)

	Deliver draft listing assessments and conservation advices
	
	
	
	

	· High quality conservation advices (including listing assessment and conservation advices including data from fieldwork) 
	
	
	
	

	· Listing assessments only (for species delisting or addition of species in the Extinct category).
	
	
	
	

	· Number of species requiring fieldwork, and overall cost of just the fieldwork component
	
	
	
	

	Provision of data as per data requirements
	
	
	
	

	Organise and attend regular (monthly) teleconferences with Department staff
	
	
	
	

	Other items
	
	
	
	



c. A fixed breakdown of costs associated with the delivery of the Stage Three Services.
	Item
	Price (Ex GST)
	GST Component
	Total Value (Inc GST)

	Deliver final report on project
	
	
	

	Other items
	
	
	



d. [bookmark: _Hlk68644055][bookmark: _Hlk68643871]Daily personnel rates schedule for the key personnel involved in the SEAPs species project, and including the Species Team Leader, Listing Assessment and Conservation Advice Quality Controller and Data and Mapping Quality Controller. The rates provided will be: 
· Considered in the value for money assessment; and
· May be used by the Department to support negotiations around cost in finalising the Agreement.
In accordance with paragraph 8.1(d) of the RFT, tendered prices are taken to be inclusive of GST.
Each species SEAP will be contracted until 30 June 2022. At this stage, extension options will not be offered to successful tenderers.

Note to Tenderers: If the Tender does not relate to a Ecological Communities SEAPs do not complete paragraph 2 below. 

For the Ecological Communities SEAP
a. A fixed breakdown of costs associated with the delivery of the Stage One Services.
	Item
	Price (Ex GST)
	GST Component
	Total Value (Inc GST)

	Attend inception meeting to discuss project
	Face to face
	
	
	

	
	Virtual
	
	
	

	Conduct a desktop analysis of all rainforests and wet forests within the named IBRA bioregions and classify them into discrete ECs
	
	
	

	Undertake a preliminary assessment of the potential ECs
	
	
	

	Produce a Preliminary Assessment Report and EC Listing Assessment Sequencing Plan
	
	
	

	Plan and conduct ECs definition and assessment workshop/s ensuring that agreement is reached for each candidate EC (Identify how many workshops have been included in costs)
	Face to face
	
	
	

	
	Virtual
	
	
	

	Organise and attend regular (monthly) teleconferences with Department staff
	
	
	

	Other items
	
	
	



b. A capped breakdown of costs associated with the delivery of the Stage Two Services. Please note that this includes completion of high quality draft listing assessments and conservation advices for either:
i. all eligible ECs identified at Stage One by 30 June 2022, or 
ii. the number of EC listing assessments and conservation advices which the Tenderer can deliver by 30 June 2022. 
Completion of high quality draft listing assessments and conservation advices should occur in priority order as per those most imperilled and likely to meet the EPBC Act criteria for Critically Endangered and Endangered first. (A subset of these drafts will be provided for review by the Threatened Species Scientific Committee and advice to the Minister for the Environment before 30 June 2022).
	Item
	Number
	Price (Ex GST)
	GST Component
	Total Value (Inc GST)

	Deliver high quality draft listing assessments and conservation advices for eligible ECs 
	
	
	
	

	Provision of data as per Departmental requirements
	
	
	
	

	Organise and attend regular (monthly) teleconferences with Department staff
	
	
	
	

	Other items
	
	
	
	



c. A fixed breakdown of costs associated with the delivery of the Stage Three Services.
	Item
	Price (Ex GST)
	GST Component
	Total Value (Inc GST)

	Deliver final report on project
	
	
	

	Other items
	
	
	



d. Daily personnel rates schedule for the key personnel involved in the SEAPs EC project, and including the EC Team Leader, Listing Assessment and Conservation Advice Quality Controller and Data and Mapping Quality Controller. The rates provided will be: 
· Considered in the value for money assessment; and
· May be used by the Department to support negotiations around cost in finalising the Agreement.
In accordance with paragraph 8.1(d) of the RFT, tendered prices are taken to be inclusive of GST.
Each EC SEAP will be contracted until 30 June 2022. At this stage, extension options will not be offered to successful tenderers.

[bookmark: Att_7][bookmark: _Toc515536041][bookmark: _Toc5636553][bookmark: _Toc69734218]Attachment 7: Financial Viability Questionnaire
Tenderers should complete the following questionnaire and provide sufficient information to enable the Department to determine the financial viability of the Tenderer. Tenderers should provide explanations of areas not addressed or items not provided.
Financial Information
	Item
	Attached

	Audited financial statements including a copy of the auditor’s statement
	Yes/No

	Most recent annual report
	Yes/No

	Copy of certificate of currency for public liability insurance
	Yes/No

	Copy of certificate of currency for workers compensation insurance
	Yes/No

	Copy of certificate of currency for professional indemnity insurance
	Yes/No

	Details of any petitions, claims, actions, judgements, or decisions, etc. which may adversely affect your performance of any resulting Agreement.
	Yes/No

	The operating entity is:
(Please strikethrough non-applicable types.)
	Sole Trader
Partnership
Association
Company
Trust
Government.

	The operating entity has been in business for: 
(Please strikethrough non-applicable periods.)
	Less than 12 months
1–2 years
2–4 years
4–6 years
6–8 years
longer than 8 years. 





[bookmark: Att_8][bookmark: _Ref181594303][bookmark: _Ref181593512][bookmark: _AGSRef48989474][bookmark: _AGSRef39029145][bookmark: _AGSRef16282159][bookmark: _AGSRef10302263][bookmark: _Ref176168258][bookmark: _Ref176168253][bookmark: _Toc114912391][bookmark: _AGSRef92878597][bookmark: _AGSRef14998108][bookmark: _AGSRef19192248][bookmark: _AGSRef8189356][bookmark: _AGSRef82741183][bookmark: _AGSRef2262920][bookmark: _Toc103658821][bookmark: _Toc87418332][bookmark: _Toc515536042][bookmark: _Toc5636554][bookmark: _Toc69734219]Attachment 8: Statement of Compliance with Draft Agreement
Tenderers submit their Tenders on the basis that they comply with all requirements of the RFT. In the case of the Draft Agreement, Tenderers’ compliance is subject to any exceptions noted in their response to this Schedule.
Tenderers should indicate compliance with each provision of the Draft Agreement including all schedules and attachments, taking into account any amendments to those provisions that may have been issued by the Department during the RFT process. Tenderers should note that the extent of non-compliance will be a factor in the evaluation process. The compliance statement will form the basis for any contract negotiations that may occur with a Tenderer.
In respect of the compliance statement, Tenderers should indicate their level of compliance with each provision using one of the terms “complies”, “does not comply”, “partially complies” and “not applicable”. These terms have the following meanings:
	complies
	means that the Tenderer will comply without amendment

	does not comply
	means that the Tenderer will not comply without amendment

	partially complies
	means that the Tenderer will comply partially and that some amendment is required

	not applicable
	means that the provision does not apply to the Tenderer or is to be completed (e.g. the schedule item dealing with fees).


The Tenderer will be taken to be and assessed as compliant with any provision, schedule or attachment which it does not list in the compliance statement. Tenderers may group provisions where the response is the same for each of those provisions. For example ‘Paragraphs 3.1 to 3.15 – Does Not Comply’, or ‘Schedule 1 - Complies’.
Where a Tenderer does not comply or only partially complies with a provision, the extent of non-compliance should be stated in full in the compliance statement. In this case, the Tenderer should then provide:
specific reasons for the partial or non-compliance; and
specific language of any proposed amendments, including any deletions or additional provisions.
Tenderers should also include in their compliance statement any request that information provided as part of their Tender be treated as confidential following the award of any Agreement to it. 
The Department will only keep information contained in, or obtained or generated in performing, any Agreement entered into with the successful Tenderer confidential in accordance with the terms of the relevant Agreement.  Tenderers should include below any request for such information to be treated as confidential following the award (if any) of an Agreement to it.  
In considering whether to agree to keep information confidential under any resultant Agreement , the Department will have regard to the matters covered by, and criteria noted in the ‘Buying for Australian Government)’ website maintained and updated by the Department of Finance from time to time, (accessible at http://www.finance.gov.au/procurement/procurement-policy-and-guidance/buying/contract-issues/confidentiality-procurement-cycle/practice.html). The following format should be used in completing the compliance statement:

Compliance with Draft Agreement
	Paragraph / schedule / attachment
	Nature of compliance
	Proposed wording of any amendment to the provision

	
	
	

	
	
	

	
	
	


Request to keep Information Confidential
0. Information to be contained in any resulting Agreement:
	Item
	Period of Confidentiality
	Reason why it is necessary to keep information confidential

	
	
	

	
	
	

	
	
	


Information obtained or generated in performing any resulting Agreement:
	Item
	Period of Confidentiality
	Reason why it is necessary to keep information confidential

	
	
	

	
	
	

	
	
	




[bookmark: _Toc69402205][bookmark: _Toc69734220]Attachment 9: Confidential Information
The Tenderer may specify below what information (if any) it requests to be treated as confidential under the Agreement (if any), should it be the successful Tenderer, giving reasons why it is necessary to keep the information confidential information.
The Tenderer should have regard to the matters identified in the Department of Finance's "Confidentiality throughout the Procurement Cycle Principles", available at https://www.finance.gov.au/government/procurement/buying-australian-government/confidentiality-throughout-procurement-cycle 
	Information the Tenderer proposes as Confidential Information
	Reason(s) 
	Proposed period of confidentiality

	
	
	

	
	
	












[bookmark: _Toc69734221][bookmark: _Toc69402206][bookmark: Sch_3][bookmark: _Toc131754319][bookmark: _Toc131754397][bookmark: _Ref131755819][bookmark: _Ref131757808][bookmark: _Ref131758027][bookmark: _Ref131758228][bookmark: _Toc131839237][bookmark: _Toc131840971][bookmark: _Toc131855311][bookmark: _Ref131922240][bookmark: _Ref133145266][bookmark: _Toc134875302][bookmark: _Ref288486337][bookmark: _Toc515536045][bookmark: _Toc5636560]Attachment 10: Commonwealth Policy Requirements 
The Tenderer should indicate below how and/or the extent to which it will comply with Commonwealth policies.
	Requirement
	Tenderer's Response

	Modern Slavery Act 2018 
	

	The Modern Slavery Act 2018 (‘Modern Slavery Act’) established a national Modern Slavery Reporting Requirement, which applies to large businesses and other entities in the Australian market with annual consolidated revenue of at least AUD$100 million. 
Entities required to comply with the Reporting Requirement must prepare annual Modern Slavery Statements, which set out the entity’s actions to assess and address modern slavery risks in their global operations and supply chains. The Australian Government will make reporting entities’ annual Modern Slavery Statements publicly available through an online central register. 
Non-reporting entities can voluntarily choose to comply with the reporting requirements. 

The Tenderer should indicate whether or not the organisation is a ‘reporting entity’ under the Modern Slavery Act and, if applicable, provide evidence of its compliance with the reporting requirements as part of the Tender, or prior to entering into any Contract, or on the first due date of a modern slavery statement.
 
	Please tick the relevant box:
· Yes, the Tenderer is a reporting entity under the Modern Slavery Act. Attached is evidence of its compliance with the reporting requirements under the Modern Slavery Act. 
· Yes, the Tenderer is a reporting entity. The Tenderer will be providing evidence of its compliance with the reporting requirements under the Modern Slavery Act prior to entering into a contract or on the first due date of a modern slavery statement. 
· No, the Tenderer is not a reporting entity. It did not voluntarily choose to comply with the reporting requirements.
· No, the Tenderer is not a reporting entity. However, it voluntarily chose to comply with the reporting requirements. Attached is evidence of its compliance. 
· No, the Tenderer is not a reporting entity. However, it voluntarily chose to comply with the reporting requirements. It will be providing evidence of its compliance prior to entering into a contract or on the first due date of a modern slavery statement.




[bookmark: _Toc69734222]Schedule 3 – Draft Agreement

The Draft Agreement follows after this page.
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